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6.1.2 The effective leadership is reflected in various institutional practices such as decentralization and
participative management

Response:
The university believes in decentralization and participative management in all respects:

* Decentralization of Decision Making: Academic decision making is bottom up flowing through BOS,
Academic Council and finally to the Board of Management. At the University official level, the protocol
goes from President, Director, Deans, Registrar and Controller of Examination each supported by various
departmental, schools and University Level Committees (Finance committee and Dean Administration).
Six divisions are created and are headed by the respective General Managers.

e Human Resource Management; is headed by HR manager who reports to Registrar with service manual
which indicates clear service rules with job description etc. The selection process for the appointment for
the various positions of the university is as per the MORP of selection committee.

e Process Mapping and Standard Operating Procedures; separate Manual of Rules and Practices
(MORP) for each of the systems and processes ensure excellence in every field.

* Management of Financial Resources: Dean Administration is the head of the management of financial
resources. All administrative segments works under him. Every School has its own budget provisions and
Deans / HoDs can recommend spending financial resources against those budgets which if approved by the
Director can be executed. Moreover, there is a Department of Finance and Accounts headed by Chief
Finance Officer, who reports to Dean Administration and take care of annual budgets and internal and
external auditors.

e Faculty Empowerment Strategies: This includes Faculty Development Programmes, Professional
Development Allowance, Performance Appraisal, and Feedback.

*  Quality Control: To monitor all quality aspects the IQAC committee is formed which comprise of
faculty members, students, parents, alumni of various schools as per the guidelines, is involved in
planning, auditing performance, vetting strategic issues and in maintaining quality parameters.

* Smaller Structures of Governance: Various committees are built in different schools at various programs
/ department levels involving faculty members as well as students.

® Accessibility of the Leadership is afforded to everyone and is an outstanding characteristic of the
University. It gives an opportunity to each and every stake holder to share any views / ideas with higher
authorities for the betterment of the University.

The University has freedom to take decisions regarding academic administration as explained below:

» Deans of Schools are empowered to fulfill the day to day academic and administrative functioning.

» Programs curriculums are prepared at departmental level which is evaluated by Board of Studies (with
external / industrial expert). Syllabus are further appraised by Academic Council and finally approved by
BOM.

» Academic calendar is prepared by Registrar Office and various schools have liberty in finalization of
internal assessment duration and dates. The End Term Examination is centrally conducted by the
Controller of Examination with his team in Examination Cell and result is prepared program wise for each
school.

» HoD’s of each School develop the benchmarks in terms of course completion deadline and work freely to
achieve them. .

» University affairs are managed by University level committees (Exact Number) like Ethical Committee,
Anti-ragging Committee, Finance Committee, Purchase Committee, Protection against sexual harassment,
Unfair means Committee, Central Examination Committee, Grievance redressal Committee, IPR
Committee, IQAC Committee, CIIE Center for Innovation, Incubation& Entrepreneurship, University
research Committee, Central Disciplinary Committee, University Ph.D. Cell, Central Fee Committee etc.
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Lakshmangarh (Sikar), Rajasthan 332 311, India
Ph, No. : (01573) 225001-12 + Fax : (01573) 225041

email : registrar@modyuniversity.ac.in . www.modyuniversity.ac.in

Constitution of Board of Management

S.No. Name Profession Full Postal Date of
Address Constitution
i 1. Shri R.P. Mody- Chairman Industrialist 6, Amrita Shergill Marg, New 13" November 2013
Delhi-110003
2. Dr. Uma Bhardwaij Academician "M«‘:de University of Science and 08" April 2021
Technology, Lakshmangarh
(President of the
Univ.)
3 | shri S. S. Bhuwania Company 5-247, Greater Kailash, Part-2, 13" November 2013
Executive New Delhi-110048
4 Shri R.A. Mody Industrialist 6, Amrita Shergill Marg, New 13" November 2013
Delhi-110003
5. | Dr. Chandra Shekhar Director-CEERI, Direcor, Central Electronics 13" November 2013
Pilani engineering Research Institute,
Pilani-333031
6. Dr. Raja Reddy Artist Plot No. 49852, PushpVihar, | 13" November 2013
Sector-6, Saket, New Delhi-
110017
7. Or R.K. Sureka | Doctor 47, Hathroi Scheme, Sanjay Marg, | 13" November 2013
Jaipur-302011
s Nominee Commissioner, Govt. Job Commissioner Department of
i | College Education of College Education, Block-1V, Dr.
; ! Rajasthan* S. Radhakrishnan Shiksha Sankul,
Q ‘ J.L.N. Marg, Jaipur- 302015
9. j—[-)r. Vinod Purohit Registrar Mody University of Science and 13" November 2013
| | Technology, Lakshmangarh
S S et}
* Name yet to be provided by the State Government.
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MODY UNIVERSITY

OF SCIENCE AND TECHNOLOGY
MODY (Established u/s 2(f) of the UGC Act, 1956)
' Lakshmangarh (Sikar), Rajasthan 332 311, India
LAKSHMANGARM * RAJASTHAN Ph. No. : (01573) 225001-12 - Fax : (01573) 225041
A Leading Women’s University email : registrar@modyuniversity.ac.in . www.modyuniversity.ac.in

CONSTITUTION OF ACADEMIC COUNCIL

President — Chairperson
Members:

Director

Dean(s) of Schools
Controller of Examination

General Manager-CDC

One persons from amongst educationists of repute or persons from any other
field related to the activities of the University who are not in the service of the
University, nominated by the President

The Registrar, who shall be the Secretary of the Academic Council
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N AT Ph. No. : (01573) 22500112 - Fax : (01573) 225041
A tagding WomeNS CiUverELy email : registrar@modyuniversity.ac.in - www.modyuniversity.ac.in

The Board of Studies

Chairman — Dean of School

Heads of Department of concerned discipline

One senior faculty member of the concerned discipline
Experts from the relevant field of academics

Experts from Industry

One Faculty member to be nominated by the Chairman, Board of Studies
would be the non-member Secretary

N ﬁL— gilmi;,

Registrar
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(Established u/s 2(f) of the UGC Act, 1956)
; Lakshmangarh (Sikar), Rajasthan 332 311, India
LAKEHHANGARH + RAJASTHAN Ph, No, : (01573) 22500112 « Fax : (01573) 225041

MODY MODY UNIVERSITY

A Leading Women's University email : registrar@modyuniversity.ac.in . www,modyuniversity.ac.in
Ref. No.:2021/ETHICS COMMITTEE Date: 19.10.2021

COMPOSITION ETHICS COMMITTEE

Members of the Committee will be as follows:

‘-u Nu | Name of the Official and address I)csngn.uwn
A Dl Devendra Dadich Chairperson - 7}
| Professor (Non-Aftiliated) 3

Principal Specialist and Head (Medicine)
Govt. S K Medical College. Sikar
Rajasthan-332001

Email: devdadhich3@gmail.com

; Phone No:9829934634 o - o
! 2. | Dr. R S Chundawat %u.u.lm\ (Affiliated)

5 | Assistant Professor !
| Dept. of Biosciences

' School of Liberal Arts and Sciences

1‘ Mody University of Science and Technology
i | Lakshmangarh, Sikar, Rajasthan-332311

‘ ' Email: rschundawat.slasi@modyuniversity.ac.in |
| Phone No:9829982192 i - -
3. | L Dr Manoj Tongra Bclbl(, Medical Scientist

g | Assistant Drug Controller Sikar | (Affiliated/ Non Affiliated)

Email: manojtongra@gmail.com

| Phone no. +91-7597037877

|

|
[ 11. Dean |
' School of Liberal Arts and Sciences ‘ ‘ >"
- Mody University of Science and Technology ‘
lLakshmangarh, Sikar, Rajasthan-332311
 Email: dean.slas‘@modyuniversity.ac.in
' Phone No:7055004666

4, i.Dr. Nirmaljeet Kaur | Clinicians (Aftiliated/ Non
E (Mody University Clinic Doctor) Affiliated)
|1l Dr Rakesh Kumar Jangir |
ICIIL [akshmangarh, Sikar, Rajasthan REGISTRAR
| Email: rakesh2282@gmail.com Mody Uiverity of Science and mhml T 1
| PhoneNo:7737017779 b (D Sikar) 35231 B
5. ' Prof. S C. Shastri Legal L‘(])L!ls(/\fil]hllu[ Non |
| Dean. School of Law Affiliated) i
Mody University of Science and Technology ‘ !

| Lakshmangarh. Sikar. Rajasthan-332311 .
| Email: dean.soli@modyuniversity.ac.in |
| Phone No: 9414047320

‘ R - it .




_| Phone: 9414558554

i. Dr. A S Rao

Professor

Dept. of Arts

School of Liberal Arts and Sciences

Mody University of Science and Technology
Lakshmangarh, Sikar, Rajasthan-332311
Lmail: asrao.slas@modyuniversity .ac.in
Phone No:9587063792

Lii. Dr. Arvind Kumar Mahala
Associate Professor

Email: arvindmahalal 973@gmail.com

Mr Raghuveer Pareek
Shree Raghunath Hospital
Lakshmangarh. Sikar, Rajasthan
Phone No. 7725913605

- Email:pareckraghuveer74(@wgmail.com

Dept. of Sociology, Govt. Arts College, Sikar

' Social
| Scientist/Philosopher/Philosophe |

Lay person (Non Aftiliated)-
Community Representative

r/ethicist/theologian
(Aftiliated/ Non Affiliated)

Mody University
Laksheangath
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MODY MODY UNIVERSITY
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Constitution of Finance Committee

Dean-Administration- Chairman
Executive-Assistant to Chairman- Member
Registrar — Member

Chief Finance and Accounts Officer - Member Secretary

N/

Registrar

=



MODY MQDY UNIYERﬁITY
INIVERS (Established u/s 2(f) of the UGC Act, 1956)

Lakshmangarh (Sikar), Rajasthan 332 371, India

LAKSHMANGARM ¢ RAJASTHAN Ph. No. : (01573) 225001-12 - Fax : (01573) 225041
A Leading Women's University email : registrar@modyuniversity.ac.in . www.modyuniversity.ac.in
Ref. No.: Mody University/2021/Sexual Harassment Date: 01.06.2021

Subject: COMMITTEE FOR PROTECTION AGAINST SEXUAL HARASSMENT

A Committee comprising of following is hereby constituted to consider and redress

complaints of Sexual Harassment in the Mody University, Lakshmangarh, workplace:

SI. No. | Name of the Member Designation & Designation Mobile No.

- Faculty ]
1. | Prof. (Dr.) Uma Bhardwaj | President Chairperson 7055004666

2. | Dr. Purnima Sharma Asst, Prof.-SET Member 8955697479 1}
3. | Dr. Sunita Verma Asst. Prof. -SOB Member | 9413568807 |
4, | Dr. Sangeeta Jhajharia Asst. Prof.-SLAS Member 7891322289 ]

5. | Dr. Anjali Sharma Asst. Prof.-SOL Member 9587078813 |

6. | Dr. Vinod Purohit Registrar Member 9414039069

The committee will be responsible for hearing and disposing all complaints regarding Sexual
Harassment in the campus.

The confidentiality of the complaints will always be maintained.

All concerned may please note. Vf (/Zj‘
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CC to: >/W
|. President ’\lVl
2. Director
3. Dean- Administration
4, All Deans
4. All Faculty e R
5. All Students . 3 { “me -4 Tachnolngy
6. GM (H&S) J L iy of Schence 30 T
s oS un‘w\\“\'\" “U'rt‘ |"“_|“'
ﬁuwg IS o e “d"\“‘!' Nl

\\ \ll

A



A Leading Women's University

MODY UNIVERSITY

OF SCIENCE AND TECHNGLOGY

(Established u/s 2(f) of the UGC Act, 1956)
Lakshmangarh (Sikar), Rajasthan 332 311, India

Ph. No. ; (01573) 225001-12 - Fax : (01573) 225041
emaill : registrar@modyuniversity.ac.in . www.modyuniversity.ac.in

Ref. No. M/8 Date: 01! June 2021

Unfair Means Standing Committee

The Academic Council unanimously declared that the University will strictly adhere to the
policy of zero tolerance in all cases of use of unfair means and misconduct by the students in

the examinations.

The Council took note of the applicability of the Rajasthan Public Examination (Prevention of
Unfair Means) Act, 1992 for Mody University of Science & Technalogy (MUST), a Statutory
Body — University established by an Act as specified in the Schedule of Rajasthan Public
Examination (Prevention of Unfair Means) Act, 1992. The Council observed that presently
the University does not have comprehensive rules to deal with the cases of use of unfair
means and misconduct by the students in the examinations. The Council, therefore, in
exercise its power as conferred under Section 23 (3) of the Mody University of Science &
Technology Act, 2013 constituted a sub-committee as under to formulate rules, detailing
various acts of omission and commission by students and corresponding penalties /
reformative actions which can be imposed to deal with such cases.

The Committee will be constituted the following members:

Director ' — Chairman

Deans/ Principal SEFS of the concerned school - Members

Registrar - Member

Controller of Examination - Member Secretary
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MODY MO[I)Y pNIVERSITY
LINIVE ; (Established u/s 2(f) of the UGC Act, 1956)
Lakshmangarh (Sikar), Rajasthan 332 371, India

SAREVABES LA —-_ Ph. No. : (01573) 225001-12 + Fax : (01573) 225041
A Leading Women's University email : registrar@modyuniversity.ac.in . www.modyuniversity.ac.in
Ref. No.: M/8 Date: 01*'June 2021

CENTRAL EXAMINATION COMMITTEE

In order to ensure that the examinations are conducted in an efficient, strict and
transparent manner, the system must have its requisite components in place, i.e. paper
setting with utmost regard to secrecy, correctness and confidentiality; the physical
conduct of the examination with due supervision and invigilation, a fair and an efficient
evaluation system and finally the dissemination of results and record keeping of grades
in a timely and factually correct manner. For this purpose the Central Examination
Committee and the Controller of Examinations shall function as under.

The Central Examination Committee shall consist of the following members;

President — Chairman
Director - Member
All Deans - Member
Principal-SEFS - Member
Registrar - Member

Controller of Examination Member Secretary

Vit

| VI
: Registrar
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MODY UNIVERSITY
OF SCIENCE AND CHNOLOGY
(Established u/s 2(f) of the UGC Act, 1956)
Lakshmangarh (Sikar), Rajasthan 332 311, India
4 Ph. No. : (01573) 225001-12 - Fax : (01573) 225041
A Leading Women'’s University emall : registrar@modyuniversity.ac.in . www.modyuniversity.ac.in

Ref. No.: Mody University/2021 Date: 01.06.2021

Subject: Grievance Redressal Commitice

With reference to the letter under reference no. F.N. 14-4/2012 (CPP-II) dated 07th December,
2018. The Mody University of Science & Technology, Lakshmangarh, District-Sikar, Rajasthan
has constituted the Committee on Grievance at University Campus. This committee will be
authorized to look into the lodging of complaints received from the students. The committee is

as under:

SI. No. | Name of the Member Chairperson and
members
| | Prof. (Dr.) Rajeev Mathur- Director Chairperson
2 | Prof. (Dr.) S.C. Shastri- Dean-SOL Member
3 | Prof. (Dr.) Anirban Sengupta - Dean-SOB Member
4 | Ar. Rishi Ray Kapoor- Dean-SOA Member
5 | Prof. (Dr.) K. L. Ameta — Asst. Dean-SLAS Member
6 | Dr. Vinod Maan - Associate Prol, and Chief Warden Member
7 | Ms. Shikha Kapoor- Asst. Prof. — SOD Member
v CLt
e i
% Registrar
CC e \ v
President
Director
Dean- Administration
All Deans REGISTRAR
All Faculty ) - fScience and Technolo
Controller of Examination 1, ) r Mody Univer<ity 0 }P C_ i A 0
All students N A= } Lakshmangarh (Distt Sikar) 332311
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MODY MODY UNIVERSITY OF SCIENCE AND TECHNOLOGY
AR LAKSHMANGARH - 332311, DIST. SIKAR, RAJASTHAN

AR e AN T

A Leading Women's Univarsity

No.: Mody University/2020/Committee/IPC/1 Date: 18.01.2020

Subject: Constitution of Intellectual Property Cell (IPC)

Mody University of Science and Technology, Lakshmangarh, District -Sikar Rajasthan Act-29, 2013,
vide resolution in its meeting held on 16" January,2020 has approved the Intellectual Property

Cell (IPC).

Intellectual Property plays an important role in providing a competitive edge to an organization. P
is protected in law by, for example Patents, Copyright, innovation products, inventions. Intellectual
Property (IP) refers to creations of the mind which enable people to earn recognition or financial
benefit from what they invent or create. By striking the right balance between the interests of
innovations and the wider public interest the IP system aims to foster an environment in which
creativity and innovation can flourish. Therefore the policy of PR is to be laid down to fulfill the
commitment of the University to promote academic freedom and provide a conducive
environment for research and development.

Keeping all the above aspects in mind, we are opening an IPR cell in the University to facilitate all
the researchers to come on a common platform for availing this facility. Further the following
faculty members of different Schools af the University will shoulder this responsibility.

The Board of Management of Mody University in exercise of its powers as conferred under Section
22 (2) (a) and 22 (2) (d) of the Mody University of Science and Technology Act, 2013 has approved
the constitution as recommended by the Academic Council as detailed below:

Sr. No. | University Persons Designation
1. | Director-MUST Chairman !
2 Dean- School of Architecture Member J
3 I Dean- School of Business Member
4 Dean- School of Design Member
5 Dean- School of Engineering and Technology Member
‘ 6. Dean- School of Law Member
f’—____ | Dean- School of Liberal Arts and Sciences Me)m_bér_” - |
12_ vTProf. (Dr.) K.L. Ameta o | Member Srééretary |
Ty ‘v.J t ) \} ’ (%
Ti2 {20 MV _\(_P_L:‘-___,
REGISTRAR Registrar
Mody University of Science and Technology
L;Jw“-,;' ancarh (Distt e, 177311
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MODY MODY UNIVERSITY
NCE AND TECHNOLOGY
JIVET (Established u/s 2(f) of the UGC Act, 1956)
Lakshmangarh (Sikar), Rajasthan 332 311, India
LAKEMHANGARH * RAJASTHAN Ph. No. : (01573) 225001-12 - Fax : (01573) 225041
A Leading Women's University email : registrar@modyuniversity.ac.in - www.modyuniversity.ac.in
Ref. No.:/20191QAC/Rev O2 Date: 01.06.2021
COMMITTEE FOR THE INTERNAL QUALITY ASSURANCE CELL (IQAC)
The Internal Quality Assurance Cell (IQAC) has been re-constituted as under:
SR.No. | Name of the Membe | Designation & Faculty | Designation
1. Prof. (Dr.) Uma Bhardwaj President Chairperson
2 Prof. (Dr.) Rajeev Mathur Director Member
3 Prof. (Dr.) Satish C Shastri Dean- SOL Member
4, Prof. (Dr) Anirban Sengupta Dean- SOB Member
5. Prof. Rishi Raj Kapoor Dean, SOA Member
6. Prof. (Dr.) A. Senthil Asst. Dean - SET Member
7. Prof. (Dr.) K. L. Ameta Asst. Dean - SLAS Asst. Director IQAC
8. Prof. (Dr.) N.K. Maheshwari Dean-Administration Member
9. | Dr. Vinod Purohit Registrar Member |
10. Prof. (Dr.) Harlal Singh Controller of Examination Member
11. Mr. Sudhanshu K Sinha G.M.-CDC Member
12, Mr. Sanjay Paw Parent Member
13. | Ms. Varnika Pachauri B.Sc. (H) Psychology Member
14. | Ms. Jayati Vijayvargiya Student Alumni Member
15. | Mr. Ranjit Sinha Industry Expert Member
t. Di
16. | Dr. Ajay Kumar Singh Associate Professor e Bihasin LAAE
17 Dr. Aseem Paliwal Associate Professor - SOL Member
18. Dr. Rajeev Pourush Associate Professor - SET Member
19. Dr. R.S. Chundawat Assistant Professor - SLAS Member
20. Prof. (Dr.) Manish Didwania Professor - SOB Member
L )
" 1Lt
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MODY UNIVERSITY

(Established u/s 2(f) of the UGC Act, 1956)
Lakshmangarh (Sikar), Rajasthan 332 311, India

o s Ph. No.: (01573) 225001-12 « Fax : (01573) 225041
A Leading Women's University email : registrar@modyuniversity.ac.in - www.modyuniversity.ac.in
Ref. No. M/8/ Rev.1 Date: 09'™" November 2021

University Research Committee

Members of the Committee will be as follows:

. President / Director - Chairperson

. Dean SET - Member

. Dean SOL - Member

. Dean SOB - Member

. Dean SLAS / Asst. Dean SLAS - Member

. Head SOD - Member

. University R&D Coordinator - Member Secretary
. External Member

. Special Invitee
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MODY MODY UNIVERSITY
IN elot (Established u/s 2(f) of the UGC Act, 1956)
Lakshmangarh (Sikar), Rajasthan 332 311, India

KIS s KA A Ph, No. : (01573) 225001-12 * Fax : (01573) 225041
A Leading Women's University email : registrar@modyuniversity.ac.in . www.modyuniversity.ac.in
Ref. No. MU/President Office/SDC/2018/216 Date: 01% June 2021

Revised- Order
Standing Disciplinary Committee of the University

A Standing Disciplinary Committee of the University is being constituted to deal with the
problems related to student indiscipline, misconduct of misbehaviour:

The Committee will deal with:

a) Any act of indiscipline involving students of more than one school,

b) Any act of indiscipline by a group of students like group violence, strikes, etc.

c) Cases involving students of any one school shall be dealt by the respective Dean, & Discipline
Committee of that school. However, Dean of that school may refer that case to the

Standing Disciplinary Committee if he deem:s fit.

Constitution of the Committee is as follows:

1. Prof. (Dr.) Rajeev Mathur, (Director) Chairperson

2. Prof. (Dr.) Satish C Shastri, (Dean-SOL) Member

3. Prof. (Dr.) N K Maheshwari, (Dean-Administration) Member

4. Dr. Vinod Purohit, (Registrar) Member Secretary

5. Prof. (Dr.) A, Senthil, (Asst. Dean-SET) Member

6. Dr. Vinod Mann, Associate Prof.-SET (Chief Warden) Member
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MODY UNIVERSITY
CIEN AnD TECHNOLOC

1AL (Established u/s 2(f) of the UGC Act, 1956)
Lakshmangarh (Sikar), Rajasthan 332 311, India

o W Ph. No. : (01573) 225001-12 - Fax : (01573) 225041
A Leading Women's University emall : registrar@modyuniversity.ac.in . www.modyuniversity.ac.in
Ref. No. M/8 Date: 01 June 2021

UNIVERSITY Ph.D. CELL

A doctoral degree is expected to be a significant original and independent contribution to
knowledge in a chosen field of study and be of such lasting value as to merit publication. It
should demonstrate an ability to select an important problem and deal with it completely
including an ability to effectively communicate what has been achieved through the Ph.D.
research activity.

To provide oversight on all issues related to the research progress made by the student, to
resolve any student-guide conflict, and to assure quality of a thesis.
A University Ph.D. Cell/committee provides a safety net for both the student and the guide.
University Ph.D. Cell/ Committee consist of the following members:

1. Prof. (Dr.) Uma Bhardwaj - Chairman
Ph.D. Coordinator of all Schools/ Nominated by Deans

Registrar
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Controller of Examination
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A Leading Women's University

MODY MODY UNIVERSITY

OF SCIENCE AND TECHNOQLOGY
UNIVERSIT (Established u/s 2(f) of the UGC Act, 1956)
: Lakshmangarh (Sikar), Rajasthan 332 311, india
Ph. No, : (01573) 225001-12 - Fax : (01573) 225041

LAKEHMANGARH « RAJASTHAN

emall : registrar@modyuniversity.ac.in - www.modyuniversity.ac.in

No.: Mody University/2021/Committee/SW/6 Date: 01.06.2021

Subject: Students’ Welfare Committee

Academic Council in exercise of its powers as conferred under Section 23 (3) ol the Mody
University of Science & Technology Act, 2013, vide resolution in its meeting held on 17th January,
2015 has ratified the existing committee constituted in the past to continue for the Academic Year
2019-20. Also, the Academic Council has authorized the Dean/s to replace the representations from
their Faculty in place of Faculty who are not on the Rolls of the University, for the Academic Year
2019-20. The Board of Management of Mody University in exercise of its powers as conferred
under Scetion 22 (2) (a) and 22 (2) (d) of the Mody University of Science & Technology Act, 2013

has approved the constitution as recommended by the Academic Council as detailed below:

SI. No. | Name of the Designation |Chairperson  Mobile Email id
Member & Faculty  |& Member | No,
1. Dr. Vinod Maan | Associate Chairperson 9414403566 vinodmaan.cet@@modyunive
Prof.-SET rsity.ac.in
2. Dr. Jeetu Sharma | Asst. Prof.- Member  [9610597886 fjectusharma.cet@modyuniv
SET ersity.ac.in
3 Dr. Sunita Verma | Asst, Prof. - Member 9413568807 sverma.cobmec@modyuniv
SOB ersity.ac.in
4. Dr. Shreya Asst. Prof.- Member 9557635367 schoudhary.slas@modyuniv
Chaudhary SLAS ersity.ac.in
=) Ms. Sangeeta Asst, Prof.- Member 7339967149 kangeetajakhar.clg@modyu
Jakhar SOL L niversity.ac.in

The broad terms of reference are as under:

The Committec will address issues like ragging, medical & health, initial information, safety.
general guidance, home sickness, dos & don’ts ete, The Committee will be vigilant and monitoring
the students’ activities round the clock. It will be alert and pro-active at all times and is empowered
to periodically visit places like hostels, academic blocks etc. both inside and outside the Campus.
The Committee shall make recommendations to the Faculty level Welfare Committees and shall
work under the overall guidance of the Chairperson of the said Committee. The members of the

Committee will report to their respective Deans on daily basis, even in case of null report.
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Each member will visit various locations and hostels (as decided by the Chairperson) both inside
and outside the University Campus, regularly to understand the initial problems of the students
especially freshers. A vehicle will be made available to the visiting squad by GM (H&S) as and

when requested by the Chairperson /visiting team.

All concerned may please note. \/ﬁﬂj’

-—-—-“'—_—__—4
Registrar

CCw:

President

Director
Dean-Administration

All Deans

All Faculty

Controller of Examination
GM (H&S)
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Mody University of Science and Technology

Academic Calendar for Session 2021-22

LAKSHMANGARM * RAJASTHAN

(Existing Students)

Autumn Semester 2021-22

SNo | Activities 2" vear onwards
(UG & PG)

l. Start of Classes for Existing Students (online) 02.08.2021

2. Mid-Term Exams 27.09.2021 to 05.10.2021

3. Diwali Break 01.11.2021 to 06.11.2021

4, Last Working Day 03.12.2021

3 Practical Exams (End-Term) 06.12.2021 1o 11.12.2021
Conduct of Theory Examination _

6. (Bid-Term) Cinfine/offline 14.12.2021 to 29.12.2021

s Winter Break 30.12.2021 to 03.01.2022

8. Result declaration 12.01.2022

Spring Semester 2021-22

9. Commencement of Classes for Spring Semester 04.01.2022

10. | Holi Break 16.02.2022 to 22.02.2022

11. | Mid-Term Exams 07.03.2022 to 15.03.2022

12. | Last Working Day 02.05.2022

13. | Practical Exams 05.05.2022 to 11.05.2022

14, Con.duct o.f'Theory Examination (End-Term) 13.05.2022 t0 28.05.2022
Online/offline

15. | Semester Break 30.05.2022 to 31.07.2022

16. | Result declaration 11.06.2022

17, Surr}mer/ Sppplementary Examination 20.06.2022 to 10.07.2020
Online/offline

18, Cqmmencement of Next Academic Session for 01.08.2022
existing students
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Mody University of Science and Technology
Academic Calendar for Session 2021-22

i MDY

A Leading Women's University

LAKSHMANGARH « RAJASTHAN

(New Students- 1% Year)

Autumn Semester 2021-22

S No | Activities 1* Year (UG & PG)

1. | Registration of New Students 01.10.2021

2. Induction Program (School wise) 04.10.2021

2 Start of Classes for New Students 05.10.2021

4, Diwali Break 01.11.2021 to 06.11.2021

5. Mid-Term Exams 20.12.2021 t0 29.12.2021

6. Winter Break 30.12.2021 to 03.01.2022

7. | Last working Day 19.02.2022

8. | Practical Exams (End-Term) 21.02.2022 to 26.02.2022
Conduct of Theory Examination

9. (End-Term) Online/offline 01.03.2022 to 15.03.2022

10. | Holi Break/ Semester Break 16.03.2022 to 22.03.2022

11. | Result declaration 30.03.2022

Spring Semester 2021-22

12, Commencement of Classes for Spring 3.03.2022
Semester

13. | Mid-Term Exams 18.05.2022 to 25.05.2022

14. | Last working Day 02.07.2022

15. | Practical Exams 04.07.2022 to 09.07.2022
Conduct of Theory Examination

16. (End-Terin) Online/offline 11.07.2022 to 23.07.2022

17. | Semester Break 24.07.2022 to 31.07.2022

18. | Result declaration 07.08.2022

19, | Summer Back Examination 20.08.2022 to 30.08.2022
Online/offline

20. Com‘menceme‘nt.of Next Academic 01.08.2022
Session for existing students
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Adjunct Faculty

1. Objective

To augment teaching process in higher education and to develop skills in young women to become
professionals in Architecture, Business, Commerce, Design, Engineering and Technology, Etiquette
and Finishing Skills, Law, Liberal Arts and Sciences to inculcate social sensitivity and environmental

consciousness of the self and society.
| 2. Expertise for Adjunct Faculty:

e "Professionals, experts, officials and managers having experience of working in Teaching and

. research organizations supported by badtes like ICAR, ICSSR, CSIR, ICMR, DRDO, Central
and State Universities, etc. ) :

e Professionals from large Corporate, members of ICAIL ICSI, ICMAI, legal and judiciary
systems & officials from professional councils _ar;d statutory bodies like UGC and AICTE, both
serving and retired.

® Professionals from Central and state public sector undertakings (PSUs), business corporations,
NGOs and professional associations.

o Skill training providers recognized by National Skills Development fcomoraﬁon,aﬁ&fut-Secto_rz
Skill Councils fn their respective area for skills ediication and traininig;

# NRIs and PlOs ‘working with overseas academic, reseatch and business orgamzanons or
hang ademonstrated interest in Indlan issues.

sk.ﬂlmg techmgues and expertise,
o Professionals teaching iri foreign universities and distinguished researchers in respective field,
who can covet the given ‘course; or provide guidance to the research students using the -
Technology platform approvéd- by the University.
. Professionals who would also involve Faculty / Students of the muvetsnty as collaborator in
research p;o;ccts led by ﬂwm where evel; i‘easible
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. | LADVANCE Advance to Staff

; 1.1|The advance to the staff should not be encouraged

and not 1o be claimed ag a matter of right, However,
in case of exigencics only the advance against salary
! to be sanctioned based on the following criteria,
. (a)]|Only the confirmed employees who have served the
S - {Institute atleast for two years are eligible for advance
(b)Employees having served the Institute for more than
{two years but less than five years of service may be
sanctioned maxunuzn advance equivalent fo two
: months salary.

(c)|[Employees having more than five years of service
{may be. sanctioned m;mum achvance cquwalcnt
(o three months ﬂalary

L1

1.2fthe maximurn limit of e— mennoncd ‘abovel
' the criteria in sancnpning the advance. _

1& shouid be uh!ised only in rare cases,

’d, subsequently ad,;ustgd atf :
he cnd of thc momh. except the amount given as|
itprost, L’tst is to be prepared for advance against" ‘
Xpefises as: undmd j

i i 'agmg o ihe bank should‘be yfqpcg:-e
n the bank mluxml of the cash book., |

b ank g_taiemammpcﬂy authﬁnticalcd Iay an ,'

! 2;_4;3 Chequz book' shiould bc kepl it ihc eafe custoﬂy
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ADVANCE
1.1 Advance to Staff: The advance to the staff should not be encouraged and cannot

1.2

1.3

1.4

1.5

be claimed as a matter of right. However, in case of exigencies, only the advance
against salary be sanctioned based on the following criteria:

{a) Only those regular employees who have served the Institute at least for two
years are eligible for advance.

(b) Employees having served the Institute for more than two years may be
sanctioned maximum advance equivalent to two months net salary by the Head
of the Division.

(c) The Head of Divisions, Manager- Accounts & Administration and Administrative
officers and others drawing basic salary of above Rs. 12000/- or consolidated
salary of above Rs. 20000/- per month will not be eligible for advance against
salary. Faculty members are not eligible for nay advance against salary.

(d) Minimum of two regular Institute employees shall stand guarantee for the
repayment of advance who shall be liable to repay the advance in case of
resignation/retrenchment/termination or death of the employee who has taken
the advance.

The maximum limit of advance as mentioned above should not be the criteria in
sanctioning the advance. Advance should be sanctioned only in rare emergent
situation.

The request for advance will be submitted on the ‘Application for Advance Payment’
as per (Annexure-I) enclosed.

Advance against expenses: The advance against expenses shall be authorized
and sanctioned by the divisional head.

Amount paid as advance in a month must be adjusted before the end of the
following month. Amount remaining unadjusted if any, shall be deducted from the
salary of the person concerned. This provision shall not apply in case of amount
given as imprest.

CC: Chairman, MC; President; Director-Academics; Director-Administration; Deans;
Principal, MS; Principal, FS; GMs; DGM-F; DGM-P, EA to Chairman, Lakshmangarh; EA to

Chairman, Kolkata

4 N0, |
3 LchAON e
* In absence of President, signed by Dy. Registrar Wb’ Aenct ¢ ¢\ A4\
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AMBULANCE FACILITIES

. APPLICABILITY

The provisions of this section shall apply to all students and staff members of Mody
Institute of Cducation & Research and its divisions.

STUDENTS

Day Scholars: Day Scholars are permitted to use the Ambulance only in
emergency on the advice and recommendations of the Doctor / Nurse of the

‘Institute’s Clinic during their stay inside the campus.

Boarders: Sick Boarders will be provided round the ¢lock Ambulance facilities,

between the Institute's Clinic and their hostels for their treatment on the request of
the Doctor / Nurse.

In case of emergency, on the advlce of the Doctor / Nurse the Ambulance may be
provided for the aflmg boarder for treatment outside the campus.

STAFF

Medical: Medical :S-Eié’s@f are ;:xanm;i:tf;e;d‘ to use Ambulance for attending the patiénts

inside the campus. This does not apply 'to paramedical staff.

Staff Living Outside the Campus. Stéff mém‘beis living outside the campus are
entitled to use Ambuiance only in emergency on the advice and recommendations.
of the Doctar / Nurse of the Institute’s Clinic during their stay inside the campus.

Staff Lwing |“sude the Campus'Sch St;aff members and members of thelr_‘_; il

In case of emef‘geﬁr;y, on t:he advice of the Doctor { Nurse the Ambu%anca may be_
prowded ﬁor the at ing resident staff member or his,/her family member for

MEEICAL CONSULTA.IGN AT sxKAR

For Medscat Treatment in any Hospital f Numin'g Home ot for Cotisultation with any

! ikar; an ambulance shall, ply between the Campus and Sikaf' as per the
To!iowmga c:heduie : .

Facil:ty En titlem.enn

Non- Ressdent ._ _nd the:r*f’ammes
Days: e
~ As and when requéd as per the. advtce of the Doctor.
Places of V:s;t:

Any Medical Care Centre as a_dvised by the Resldent Ooctnr or as d_esired by the

oarders as well as DawSchcslars) and staff (Res:deht as wéH as |

Ly
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n S m for Resi 1-Resi ff

The provisions of this MORP shall apply to staff members (resident'and non-
resident) of Mody University / Mody School and Departments of MEF with a view to
improve efﬁciiéﬁcy' 'in.' the monitoring the afténdénce; Ieayef 'rec:'zrd)s' and over all
working environment, e '
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AUDITORIUM (SABHAGAR)

Applicability: This MORP is applicable to SWAMI HARIDAS SABHAGAR (SHS)
having total capacity of 1040 seats and SANGEET SAMRAT TANSEN (RAMATANU
PANDEYA) SABHAGAR (SSTS) having total capacity of 303 seats.

Eligibility for entry: Students of Mody University and Mody School are eligible for
entry in the auditorium/s. All the faculty / staff members and their immediate
family members are also allowed for entry in the auditorium/s. However, no
outsider is allowed. Faculty / staff members should ensure that no outsider
accompanies them in the garb of a family member. b

Booking of Seats: Seats will be booked on first-come- ﬁrst-served basis. Booking
will be made by e-booking or any other mode implemented by the institute, as per
the procedure. A student can book one seat for herself while facu ty/staff member
can book maxlmum five seats. =

Screening of Movie: -

SHS: Hindi Movies show will be screened in SHS on 1st and 3rd Sundays starting
not earlier than 3:00 PM and ending not later than'6:00 PM. English Movies show
will be screened in SHS on 2nd Saturdays starting not earher than 05 00 PM andE 4

SSTS: It is intended mainly for conferences, workshops seminars, speeches ,
power-point presentations etc. These will be free of charge. ‘A movie show will not
be preferred in SSTS being smaller screen (5.5m x 3.1m) than SHS (16m x 7m).
However, specific educational movies may be screened free of charge if the desrred

" no. of seats is about 250 or more.

Category of Movie; Both Hmdi or English ‘movies can. be screened A movie |
certified under ‘A’ category (i.e: restricted to adults) by the Central Board of Film
Certification (CBFC) will not be screened. However, in both cases even if CBFC |
categorized any movie other than ‘A’ but having undesirable content that also can't

be selected. b !
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MODY INSTITUTE OF EDUCATION & RESEARCH

LAKSHMANGARH ' Hostel Award
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BEST HOSTEL AWARDS

APPLICABILITY

The provisions of this MORP are applicable to all Hostels controlled by the Mody
School.

BEST HOSTEL AWARD

Every Year each hostel housing the students of Mody School would be continuously
assessed in terms of the criteria mentioned in other paras and would be awarded a
Running Trophy during the Founders Day Celebrations.

RUNNING TROPHY

A Runnmg Trophy would be made whlc

€ h ‘would .be given to. the Student
Representatwe _ang the Warden o_f the B

'ostel of thef" Year by 'thfr mgmtal’y..z

. nMakmg the Academ‘{c Envi rnﬁment
6. sztmctadherence ©of the mandatory mles B N

subdivided -and-each of the above points and. its sub .
shtage in he overall judgment of the Best. Ho
1 ages are asunder:

| Daie - 29-12 mtn "
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Date 03-09-2016 03-09-2016

Boarders Outing Procedure

L. Provision of this MORP will apply to all boarders of Mody University.
2. The students will be permitted the following outings:-

() Outing, outside the campus within Lakshmangarh town for two hours subject to return

to the Campus 15 minutes before the hostel closes
(b) University will o RS
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CAMPUS LEAVING

1. APPLICABILITY

The provisions of this section shall apply to all Teaching and Non-teaching staff,
Heads of Division (Deans, COE, Principals, GMs, DGM-P), Director-Academics, Director-
Administration, Registrar & President of Mody University of Science & Technology / Mody
Education Foundation.

2. PROCEEDING ON LEAVE OR ON DUTY

(a) The President would take prior permission from the Chairman-MC. He / She would inform to

Director-Academics, Director-Administration and Registrar before proceeding on leave or on
outstation duty.

(b) Director-Academics, Director-Administration and Registrar would take prior permission from

the President. In absence of President, Director-Academics, Director-Administration and
Registrar will take permission from Chairman-MC. All HoDs (Deans, COE, Principals, GMs
and DGM-P) would take prior permission from Director-Academics/Director-Administration
to whom they are reporting. The HoDs before leaving the campus, would nominate a person
to look after his / her routine duties during his/her absence, with the prior approval of the
Director-Academics/Director-Administration. Such a person should normally be available
senior most faculty / officer.

(c) All Teaching and Non-teaching staff would take prior permission from their respective HoD.

DURING OUTSIDE INSTITUTE’S HOUR

(a) The President would inform the Chairman- MC before Ieawng the campus, if it involves night

stay outside the campus.

(b) Director-Academics, Director-Administration and Registrar would inform the President. In

absence of President, Director-Academics, Director-Administration and Registrar will take
permission from Chairman-MC. All HoDs (Deans, COE, Principals, GMs and DGM-P) would
inform Director-Academics/Director-Administration to whom they are reporting before
leaving the campus, if it involves night stay outside the campus.

(C)All Teaching and Non-teaching staff would inform their respective HoDs before leaving the

campus, if it involves night stay away from their normal place of living.

CC: Chairman-MC; President; Director-Academics; Director-Administration; Deans, COE, Principals,
Vice-Principal-MS; GMs, DGM-P, Registrar and EA To Chairman (Lakshmangarh & Kolkata Office)

* In absence of President, signed by Dy. Registrar >/
/

1}'\’1/ KLulad RAR
Wody ‘Up':wr\\-" ul Sctenee and kfmﬂl\.g
* Lakshmangarh (Bist Sikar) 332311
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Campus Shuttle

1. Mody Education Foundation runs air-conditioned shuttle bus through the
campus for convenience of Mody University and Mody School students and

faculties.

2. Schedule

(a) Working Days - The Shuttle will commence operation from 07:30 AM
and will continue to run non-stop till 09:30 PM. Its frequency will be 20-25
minutes depending on the rush conditions.

(b) Sundays & Holidays - The Shuttle will run at every clock hour between 9
~ AM and 9 PM.

(c) Vacations — The shuttle will not run during the period when students of
both MS and MU are on vacations.

3. Route - Map enclosed. Route is as follows:-

A. Security Parlour (Start Point)
B. GVC Building

C. Junction 1% Street and 2“‘; Avenue

4 ction Street 2“ Avenue
.E.;Junctlon 7“’ Street 2™ Avenue
D. Junction :?.”i Street 2™ Avenue
€ fion 1 tStrt-::el; 2" Avenue
&gﬂdiﬁgf 4

.A Secuﬂty Parlour (End Point) -

: in
>/- L echnology
Sk
2 5 \lﬂ-‘—w.‘-‘ reyry O ’1"1,1
X \1) { Mody U0 (st S
ubh"-‘d ‘ .
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CASH HANDLING

APPLICABILITY

The provisions of this MORP are applicable to all offices of all the Faculties of MITS
which have official cash dealings with public, namely, offices of Faculty of
Engineering & Technology (office / Library), Faculty of Management Studies (office
and Library), Faculty of Arts, Science, Commerce & Law (office / Library), and
Central Office.

DEFINITION

Cashier: A Staff Member who has been assigned the duty of han_dl_ing official cash,
irrespective of his/her designation would be considered CASHIER for this limited
purpose.

CASH TRANSACTIONS

Cash transactlons are visualised in the offices of all divisions for collection of fees
from students, payment of wages, payment of bills, etc. It is also visualised for the
sale of items in cafeteria and in the libraries of the academic divisions for
collectwn of fme, recovery of charges of any damages to the books, journals; etc.

: follomng be strictly adhered to.

The cas ] cellection / cash handling ‘is ‘permitted either in the ofﬁces of the»_

aat the bill counter of the cafeteria only

llowed.

?SAFE'I“Y MEASURES

. 'E}he rﬁﬁ’pe;twe Division would take all- pgsabte measures for the safe t:ustody of

d would provide the temper proof safe vault for
pec:ted safety is-as under*

- GFFIéE or THE. DMSI@N

H X W XD =420 mm X

1ino Safe va
n

&

ash in the offices, the number of places of cash
‘tion of any fine or cost Qf !05t ! damaged books the pracedure as per
i':kee.epfng the cash, The

The"Diwsion Ofﬁge would provide a Godrej Storwelz_(Atmlrah) a smtable*‘Sa{ef-

Storwel and kept at \Speclﬁed place gweh‘- '
.,h‘i'cﬁ qan be kept in the table drawer of

>/\/b4 KLGISTRGR

vl

~ Mogy Univer sty ol Sciencee and Techn lmy
Lakshmangarh (Bistt Sikar) 337711
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CENTRAL LIBRARY
MUST
1. APPLICABILITY

This MORP is applicable to the existing libraries located in the MUST.

2. DEFINITIONS

Student member means students enrolled in any school of MUST for a
course

Faculty member means a teacher I:eaching in any 'sch‘oo[ of MUST

Staff member (MUST) means a non- teaching (Technical Ministerial-and
Accounts) staff engaged in any faculty of MUST and Central Office.

Staff member (MEF) means all faculty, staff and student_s: of MEF,
Librarian means the person in charge of the Library
3. PROCESS OF BECOMING MEMBER 0F THE LIBRARY

Step-1: Application to be sent to the i.:brar:an through the respectwe
Controlling OfF cer in a format as per. Annexure- 1(A) & 1(B)

Step=2: Issue of membership card to the -_r_nem_bersfas per Annexure--z

4. NUMBER AND DURATION OF BOOKSIJOURN" \ LSJMAGAZINES TO BE
ISSUED TO THE MEMBER e ' oy

~ Student member:

Particulars [ Course Number ”"'bui;atlo'n
| A bt (DaVS)
~ Books AT AR | 6 -
| | MY S SN I
| Research Scholar o e SR
 Journals/Magazines | UG R 1
: A R 4 1
Research Scholar i, i
nmimﬂ‘ m\uwsz
Q\ )C?“‘ ‘nﬂ iLl,

: L,;shmd“i
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CHARGES FOR DUPLICATE DOCUMENTS

1. APPLICABILITY

The provisions of this MORP are applicable to all Students of all the Colleges of
Mody University.

2.  ARTICLES FOR WHICH DUPLICATE MAY BE REQUIRED
A. Certificates of Academic Achievements

The University would be issuing various types of certificates of academic
achievements at various points of time as given under:

A-1. Grade Card at the end of each semester,

A -2, Transcript at the end of Degree Programme

A - 3. Provisional Certificate at the end of Degree Programme

A -4, Degree at the end of Degree Programme

A=-5. Gold Medal for standing First

A-6, Certificate for Gold Medal Award
Original of all these are 1ssued Free, The duplicates copies are issued on
prescribed charged as given initem 3.
For item A~ 5 no: duplicate is issued.

For items A 3 and A - 6 duplicates are issued on either loosing or on their
{ ! e made. to th oncerned Dean‘ h a self

al calamity, th : equired and ampy “of the FIR
s’attached WIth the ques or duphcate.

B1. Enrolment Cardin the Flrst Semester of Admission
B'«2. Library Tickets
B-3. IdentityCard
B-4. ‘SmartCard

(W “‘“ T “uechm\\ﬂﬁ
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COMMUNITY SERVICE

1. APPLICABILITY

The provisions of this MORP are applicable to all Students and Staff Members of all
the Faculties of the Mody Institute of Technology & Science (MITS) and also to all
Staff Members of other Divisions / Departments of MITS.

2. PREAMBLE

it MITS was established to serve the society specially with clear objective of the
upliftment of the community in the nearby area in order to make the meaningful
existence of the MITS campus with skilled and qualified human resources and modern
* and high-tech infrastructure.

“In order to work towards these objectives it was decuded to 1dent;fy areas in which
the ‘nearby community needs attention and then take them as Goal ‘Oriented
Projects and work on’ them wfth full | resaurce.s and devation i

‘3. PROJECTS IDENTIF!CATIDN

Education & Tralning fbr the commun!ty, espec:ally for the girls was one of the ‘most .
neglected areas in ost_ part of the country. Thus a Project for spread of educatien

For better hvirig nf community;.the environment 'eannot be ‘ignored and thus requires
equal attention. Thus to maintain the Ecology of the region the following Project has’
also been identified:

4. Plantation of Trees
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COMPOSITION OF SELECTION COMMITTEE

Preamble:

This MORP has been prepared to define the Composition of Selection Committee for UGC as
well as Statutory Bodies norms (i.e. AICTE and others). The expectations from the higher
education system have undergone a significant change over the last few years. The key thrust
has been on improving the employability prospects of the graduates and also improving the
quality and quantum of research. Therefore, it becomes imperative to involve experts,
professionals and researchers from diverse fields to contribute to the emerging needs of higher
education system. ;
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CONSULTANCY
INDEX
S. No. Topic Page. No.
1.0 Introduction 2
2.0 Aims & Objectives 2
3.0 Terms & Conditions for Consultancy 2
4.0 Types of Consultancy Services 3
5.0 Entitlements to the Employees 3
6.0 Institutional Support to the Employees for 4
Consultancy Services
7.0 Consultancy Fund Management and Overhead 4-5
Charges by the University
8.0 Financial Management & Overhead Charges 5
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CONTINGENCY GRANTS

The term " Contingency Charges ™ or “ Contingencies “means and includes all
incidental and other expenses which are incurred for the management of an office
as an office or fo_f the technical working of a department, research other than
those which under prescribed rules of dlassification of Expenditure fall under some

| other head of expenditure.
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CONVOCATION AND CONFERMENT OF DEGREES

PREAMBLE:-

At the end of university education, he/she on showing his/her attainment of a minimum amount of knowledge
in each well defined area through various examinations are awarded certificates/diplomas/degrees. The
University then bid them farewell in order that they use their knowledge /skills for good cause and uplifiment

of the society.
CONFERMENT OF DEGREE

Approval of the Result

- Central Examination Committee

Aidrs
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FPreamble

The aim of Cultural Programme in Mody Institute of Technology & Science (MITS) is to foster |
cross-cultural understanding and collaboration and to demonstrate shared wvalues and |
aspirations. The cultural programme offers a unique opportunity to celebrate and explore
India’s diverse culture and traditions through live performances of classical and modern Indian
dance and music as well as fusion of Indian and western art forms.

Goals

The purpose of cultural programme is to promote, advocate and raise the level of community
interaction while increasing the degree of awareness, functions and activities. This programme
is to be designed by sharing expertise, resources and through exchange of ideas, through
friendship, harmony, quality of service, cultural integrity and awareness.

Objectlves

- Inculcation of Indian values and traditions

- To inculcate appreciation of cultural diversity
- Awareness of cultural heritage

- . Cross Cultural awareness

Sl g 223 e I e o

- | Cultural Programme Arrangement
This MORP is .a‘pplicab.le to Cultural Programmes organised during '-F'ou.n'der's Day Celebrations. |

Varaous steps & procedure to be followed durmg cultura’l programme.
{ Period of Holdmg Cultural Programme

1 The cu]turaj programmes are generaily held along wtth Founder's Day Celebratlons.

;"Flnalizatwn of Chief Guest

: Culturai Programmes should be presided over by a promtnem: pefson .
The concerned. ‘Faculty/ Division will propose the name of a person of repute for the name c»f
Chief Guest ,

_ Partic:pan_ts , _

| Students of MITS' constituent Institutes like FET, FMS, FOL, FASC & MIER ‘

| constituent Mody School are aliowed to hold Cultural programmes of their own or Jmntly mth
other facu!ty : ‘ .

Venue of Holding Cultural Programme

B

| If the venue is a closed Hall/ Audltowum, it witl be d_&corateﬂ‘ Eﬁ’:peﬂy angn,ggqts shall be

arranged s0 that it can accommodate all the invitees. Th ingvated ‘§'H'a}’§ e marked as ’che
[t STkar T 9=

. E 0 wﬁna% an
-

_ ;,?/
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DEGREE FORMAT
1. APPLICABILITY

Mody University of Science and Technology (MUST) is a State University under
section 2(f) of the UGC Act, 1956. MUST has the right to confer degrees under
section 22(1) of the UGC Act, 1956 upon the students who successfully complete
the prescribed courses of studles and other requirements of the award of the
degree as per the relevant Ordinances and Regulations.

MUST is empowered to award only such degrees which are being approved and
notified in the Gazette from time to time by the University Grants Commission,

The provisions of this MORP are appiicabte for the' Format and award of the
Degrees by MUST.,

SCHEDULE OF START OF AWARD OF DEGREES

MUST is going to start conferring its own degree to its graduatlng students as. per“

the following schedules

| Batch for award of Degree in Jan, 2015

S No. | Degree Programme
A ! B Tech

2
13
: ?l

5
T
9

{12
FeTig
s

1 dan,201§5:,_ o STt \L‘\R

mm\au
o ol SeRn B
A \i::«: “‘sﬁ ‘;MT\B n

12
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DINING : CAFE

) 1. Timings: The café will remain open from 0900 hours to 2100 hours (9.00 AM to
w2 9.00 PM) on all the days including Sundays and holidays.
)

) 2. Café Facility: MIER students, parents, faculty members, lab assistants, ANMs
) and administrative staff of the level of Office Assistant / Accounts Assistant and
above only are permuted to avail the café facility. Class IV employees of the
institute are not pemntted to utihze cafe

3. Consumption of Eatables. The eatables and beverages prov1ded in the cafe wxll
-be consumed ;1: fé
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DINING HALL & CAFETERIA
A. APPLICABILITY '

The provisions of this MORP are applicable to all Students and Staff Members (except
Attendants, Drivers and other Class IV employees) of all the Academic Divisions of the
Mody Education Foundation and the Mody University and also to all Staff Members (except
Attendants, Drivers and other Class IV employees) of other Divisions of the Mody Education
Foundation and the Mody University.

B. FACILITY OF CAFETERIA

1. CUSTOMERS

Facility of Cafeteria is available to all Students and Staff Members (except Attendants,
Drivers and other Class IV employees) of all the Divisions of the Mody Education
Foundation and Mody University and also to their Guests. :

2, ssnwcs _

- ..building on the tables earmarked for he purpose. 3H wever, Beverages (like Tea, :
:COffee, Cold Drinks etc.) and sna 'ks.may be provid' dtoC |
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DRESS CODES

1.  APPLICABILITY ;
The provisions of this MORP are applicable to all Students, Faculty, University
Officials, and Staff of all divisions and units of Mody University.

These should be understood in its contents and spirits rather than in the literal
meanmg of the words. :

_ _On Wednesday, every student faculty and'staff will have at least one piece of
- atti ider d I -and Sustainabmcy.._'_ .
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2.

3.

e

5.

6.

\ '."installe_d at the security parlour,_

Entry/Exit Procedures

Entries / exits of students, staff, visitors, contractors and couriers etc to the
campus will be processed as in succeeding Paras.

Identity Cards  All students, staff members and contractors will display their
identity cards at the time of entering / leaving the campus. Entry / exit may be
refused if proper Identity Cards are not shown.

Boarders: They may exit the campus after obtaining authorizations from their
respective Schools. They will record their entries / exits in a register matntained
at the Security Parlour.

Day Scholar They may enter / exit the campus by showing their Identity
Cards. No records in this regard will be maintained.

Staff Residing The Campt They will record their first entry

and last exit of the day by putting their thumb / finger impressions in the
blometric machine Installed at the security parlour, All entries between the first
entry and the last exit will be recorded in biometric machine installed at the
security parlour, Responsibility for making entries will be that of the respective
staff members.

Aﬂ resident staff members shali enter/emt the

7- gg_mmg_:s MEF contractors will record their entries / exits in a separate
~ register maintained for this purpose. Their staff and labour will however enter /
exit from Gate No 2.

L

 In absence of President, signed by Dy. Registrar mm‘sim
: S R ‘ ~ Niewcuﬂiechaﬂinh
“.dwbl °
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EQUESTRIAN CLUB

1. APPLICABILITY

The provisions of this MORP are applicable to all the Students of all the
divisions of Mody Institute of Education & Research and Mody Institute of
Technology & Science.

2. EQUESTRIAN CLUB

The Institute is having Equestrian as adventurous sports. It has now been
w . decided to start a club, namely, Equestrian Club. A student has to become

a member of Equestrian Club for learning and practicing horse ridlng This
Club shall become operative from 1st April, 2005.

3. EXECUTIVE COMMITTEE

An Executive Committee consisting of the following will administer all the
actwities‘of the club:

Pri‘n‘ci‘p.a_i,,, MS ‘ \Chairperson
A Student: Member of FET * . Member>
<A Student Member of FMS # Member |.
@4, A Student Member of MCASC * Member |
..A Student Member of MS * - Member |-
General Manager, Services © Member

cherof MS ~  Executive -Se‘crétary
nominated by Principal, MS)

i g T | be-rominated by the réspective: Deans / Principal / Vice-Principal
of the enrolled boarder members Qf their faculty; if i;here ‘are any.

4. MEMBERSHIP OF THE CLUB | |
ﬁ Membership of the clubis open to all studénts of MLER and MIT’S

“ Students of MIER and MITS whether Boarders or Da’“ Scholars are eligible
to-become ‘memibers; ‘A student who is' desirous to 1 comme ‘a member of
the club: ‘may- -apply to-the Executive Secrétary of the Club or & prescribed‘--r'i
application form, format of which is giv,en in Annexure.

- | 5. MEMBERSHIP FEES

" The year ©of Membership would ‘be from st April to 31st March, The;;;; ;_
‘Subscription fees for the Membership wouid be .on yearly basis and |
- payable in advance in full for the whole year at the time of appiy ng for‘_ 4
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EXAMINATION CONDUCT RULES & REGULATIONS (ECRR)

1. SHORTTITLE:

1.1 These Rules shall be called the Examination Conduct Rules & Regulations of Mody University of Science and
Technology (Private University u/s 2(f) of UGC act 1956)- hereinafter referred to as MODY UNIVERSITY.

1.2 These rules & regulations shall be read in conjunction with the existing Ordinances of Undergraduate,
Postgraduate and Ph.D. Programmes of the University.

1.3 These rules & regulations are subject to alteration/modification/review at the exclusive discretion of the
Academic Council of the University, either in part or whole, at anytime hereafter. Such amendments, alterations,
modifications, additions, deletions, if any, shall be binding from the date of their notification issued by the
Registrar. '

2. APPLICABILITY:

14 These rules & regulations shall come into force with immediate effect.

31  Mody University of Science and Technology (Private University u/s 2(f) of UGC act 1956) is one of the premier
institutes of India, setup to deliver quality education exclusively for Women, ‘committed to excellence in
education and hence its main objectives are:- ‘

311 To conduct examinations timely and efficiently with strict supervision without allowing any malpractice at

any level or at any stage.

3,1.2 To declare result of examinations timely with the highest regard to quality in the entire process of examination
system.

3.1.3 To offer the best services to the students, teachers and society at large with the aim of improving the quality of |
education.

3.1.4 To maintain transparency in Examination System.

4.1. Application for appearing in an examination shall be on the prescribed form wherever applicable, accompanied by
‘the requisite fee (Refer Annexure IV) so as to reach the University by the date fixed for the purpose. For the
regular students on rolls of the University Teaching Departments/Schools admission to examination will be on the
basis of list of eligible candidates provided by the Dean concerned.

42. Applications for admission to examinations shall be accompanied by the following certificates signed by the
competent authority: (a) Certificate to the effect that the candidate is eligible to appear in the examination under
the Ordinances prescribed for the examination concerned, (b) Any other certificate(s) required under the
Ordinances. ‘

43. All candidates are required to submit three coples of their photographs out of which, two will be affixed on the
Admit Card. On the front of each photograph; the candidate will write her name and the father's name and the
photograph shall be attested by the same authority which'attested the admission form,
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FACULTY BUILDINGS - ENTRY AND EXIT

A. Acharya Brihaspati Bhawan (ABB) - FET and FOL

The ABB has three gates as given below:

1. Gate No. 1, facing NH 11 which is the Main Gate.
2. Gate No. 2, which opens towards Dining Hall.

3. Gate No. 3, which opens towards FMS.

The primary responsibility to ensure locking and opening of gates of ABB will be of
Dean-FET..

 i. Gate Nos. 1, 2 & 3 will remain open form 7 AM to 7 PM.

il. At 7 PM the personnel employed by FET at Gate No. 1, 2 and 3 will hand over the
keys to the security guard of H&S Department who will lock Gate No. 1 & 3 after
ensur}-' g that the AC’s lights, fans and TV and other electrical appliances are
ed off and the doors and windows are closed propérly that means from 7 PM to

he Gates 1 & 3 are locked.
B PM to 9 PM the Gate No,2 will remain open and will be guarded by the

ounts &Adminlstratjon’),; FET pn@é ih : ﬁ:‘ ok.
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STAFF AMENITIES
FEE BENEFIT SCHEME (FBS)

1. APPLICABILITY

The provisions of this MORP are applicable to all University officials,
Faculty and Staff/ members of Mody University and MEF.

2. CONDITIONS OF APPLICABILITY

Children of the University officials, Faculty and staff of Mody University
and MEF and all of its Divisions may avail education facilities of Mody
School and Mody University subject to the following.

1. Only the Girl Child would be able to get admission.

2 If the girl child is able to get admission as per the admission rules
and the parent pays the total fees as payable by other students, in
that case none of the provisions of this MORP is applicable to them.

34 If the girl child is permitted admission with fee benefit then that
admission comes under the purview of this MORP and would be

governed by the following paras.
3. CONDITIONS OF FEE BENEFIT SCHEME (FBS)

1. Admission to girl child would be subject to the admissions rules.
An employee excluding ayas, bearers, cooks, drivers, gardeners,
maids, peons, security guards. and other similar category staff
would be permitted to avail the FBS facility only for his/her own
child (adopted child or step child will also be permitted). The FBS
facility is not applicable to the grand children.

2.  The FBS facility is applicable maximum' for two children whether
together or at different times. Mody School and Schools under
Mody University will be considered as single unit for counting

purpose.

3,  If a Staff Ward of MU & MS avalls coaching facilities and if Vendor Is
willing to provide any concession on such coaching then it will be
applicable to both MU & MEF staff.

4, Normally, no.concession in admission rules would be permitted.
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1. Applicability:

FEE OUTSTANDING

The Provisions of this MORP shall apply to all the students of Mody University.

2, Fee collection:

The parents of the students of MU are to adhere to the rules and regulations of the
collection of Fee as per details given below:

All fees are on annual basis, unless otherwise specified.

Facility for making the payment is available in 2 instalments as per the details given here

under:
1S, No. Semester Last Date of Late Fee Final Date of Payment
Payment . _
At Autumn Semester 31st July From O1st August to | If the 1st Instalment fee
(July - December) OR 30" September with | of the student is not
| | Last Date of | penalty of Rs. 100 per | deposited upto 30"
Admissions Notiﬁed day September the defaulting
OR students will not be |}

After

Last _ Date of

Final Date of Payment |4

' Examination.

f

' previous dues. -

allowed to attend the
sses and appear in (|
mn Semester ||

54Readmission Fee will be_f's
 charged in addition’ to ||

| — Sprmg Semester
: (January —June)

e
e w;j}ﬁ*&;w

15" December

_ F rom 160

with pen.a!ty of Rs..

| 100 per day for
;payments made uptu
| 15" January

| Spring
Examination.

 deposited

| Readmission Fee will be
charged in= addition to ||
pre\dous dues. g

| 7f the Znd Instalment fee

| of the student is not ||
upto  16™|
January the defaulting ||
| students  will
| allowed ‘to attend the
{ classes and appear in |
Semester ||

not ‘be (|

SO NSO .. P -
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NATIONAL FLAG

(a)
(b) Chairman-BOM

FLAG

1. National Flags will be hoisted atop all hostels, including teachers’ hostel,
Dining Hall and College buildings on 26 January and 15 August, and on all
such days as intimated by the President in writing.

2. National Flags will also be hoisted when any of the following is reaching the
campus with prior information at or before 7 AM:

President of India, Vice President of India, Prime Minister, Dy Prime
Minister, Judges of Supreme Court / High Courts

3. ‘National Flag will be hois‘iéd from 07'-60 AM to Sunset.

4, National Flags wdl be hoisted on GVC ABB and COBMEC Buddmg on daily
"basis from 07: 00 AM to Sunset.

\z%'

WAy
(L e

‘w?‘\\“ J‘\'D g\w\ 3w
ogd

DI_MENS_IO’NS
5. The following will be the size / dnmens:ons of the masts and the National
Fiags -
[Ser ] Building .. SlzeofMast 1 Sizédr Fiag
1 | Hostels for 42 to 68 12 ft above the parapet of the | 1350 x 900 mm
{. . |ghdents terrace | (4.5 x 3ty
|2 | Hostels for 162 to 200 14 ft above the parapet of |"1800 x 1200
L | students | the terrace | mm_ (6x4ft)
3 | Teachers hostels = |12 ft above the parapet of the | 1350 x 900 mm
e : | terrace | (4.5 X 3 ft)
4 | GVC Building 14 ft above the parapet of the 1800 x 1200
i : - itemrace,. |mm__ (6 x4ft)
{|5 | COBMEC Building | 12 ft above the parapet of the 1800 x 1200
: L __|terrace mm _(6x4ft)
|| 6 | Dining Hall | 14 ft above the parapet of the | 1800 x 1200
ol e HASPRACE mm_ (6x4ft) |
{7 | Saluting Base opposite | 20 ft above ground A800.x 4200
: GVC Building mm _ (6x4ft) |
{8 | ABB Building 14 ft above the parapet of the | 1800 x 1200
' L | terrace | mm (6 x 4 ft)
: b»“""%m* ad \et““"\:u ,_
3 P
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Foreign Interns — Facilities

The provisions of this MORP will be applicable to all Foreign Interns who will visit
Mody University. University provides high-quality education as well as a
comfortable work environment.

Definition

Intern - An intern is an advanced student or trainee or recent graduate, usually in
a professional field, gaining supervised practical experience in the field of her
studies. A student or trainee who works sometimes without pay in order to gain
work experience or in partial fulfilment of the requirements of a professional
degree programme.

FACILITIES

1. Pick up and Drop

Ple up and Drop Facilities will be provided to Foreign Interns at Delhi and Jaipur |

Airports only by the College concerned in co-ordination with PRO and the cost for |

the same will be borne by the intern herself. Foreign Interns have to make their 1
- ownh arrangements to reach upto Delhi and Jaipur Airports from their respective |
- countries / destinations.

2. Me'ntor

Deans from the concemed College will have to depute a mentor, well versed In
‘English or in their mother tongue, at the time of her arrival. The Mentor will
provide the first help and plece of advice in daily routine matter. Mentor will co-
ordinate with all the department related issues or any other relevant matter. It will
be the job of the person who will be going to the airport to receive the intern to
carry- suff‘cient Indian rupees to facilitate her initial stay.

3. Ini’n'r'matibri of the Foreign Students to local authorities
After getting information from concerned Dean, System Administrator will take

-care of the formalities to be completed regarding Foreign Interns as per
Government Rules within the stipulated time in ~as_f5'r3¢l_ati0n; with Registrar office.
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F-5 FOUNDERS’ DAY FUNCTION

Founder’s Day of MIER will be celebrated every year in the week close ta Vasant Panchiami day.

MCET, MCMS, MCASC and MS will have their separate pwgmlmnc‘s) for Founder’s Day
Function as follows:

‘Division Duration Remarks

MCET * - One Day As the activity increases,
MCMS - One Day any division njay ask for
MCASC - One Day additional number of days.
MS - Two Days i

MCF"[ MCMS and MCASC will reserve iwo hours in the morning from 1010 hours to 1200
hours for Pravachan. The Swamiji for the ‘Pravachan will be arranged central'y v MIER. The

Chief Guest, if any, for the other programmes i.e. prize distribution, cultu[pl evel L, s)orls I"uncmm

valedictory, sponsored programme etc. will be arranged by the respectiva division. 1 he address ol
the Chairman, BOG and ‘Welcome Address’ by the Chairman, MC wnll not lie included in the

programme of any division unless intimated by the Chairman-BOG / Cha]nnan-MC The Republic
Day function will be the reqnonsnbahty of MS. However, all the staff and the students of the other
| divisions will. also attend s this is a function of the. Institute andMS Is only given the

responsibility of organizing il. It will be a welcome feature if any other diws:on can parlicipate {o

“add 1o Ui beauty of the Parade. A letter may be addressed to the 'Prmclpal ‘MS by the LllVlSlOlldl
‘head coricerned at least two months in adyanice to enable co-ordinate the e:ve it

¥

: a) No n;gm .havmg fire: dlsplay in any form except hghling of the Brass Lamp and Aaru should e ]

presented in the function.

'b) Brass lamp to be placed aWayfrom the curtain& . v e
|©) Smokeless flame only to be used in the sp )
) Programme {imings as decided by the concened division sl ;
§e) Slanding ovation to be gwen to all the -artists: after fhi¢ cultur;l prcgramma, ng :

gtound, LPG mayiae uscd

music/western.  dance  to' be allowed. The sponsored pmgrammes shou d  be'
nlasslcai]tradi!ional/lndlaﬁcuhutenr heritage based. . ” :

f) Nati onal Anthern is to be sung at thie' end of the cultural pmgramme.

i Principal of tlie respecti ision which is baving its programme will earmark thescats |

3 "aff and the students of the otheér divisions and intimate the ;mmber qf reserved seals |
Tor their division: ;i;res:dy’ to {hie respective Principals who will ensure the presence so that seats |
do ot go vacant All Principals should be provided seats in the fropt row, but if this is ot |
;prachcabie on aceount of other priorities suich as‘more persons aﬁéompanymg {he: chigl ;,uesl..'i
‘then all Principals would be given'a seat in the second row.

11) It looks very embarrassing for the person giving Pravachan 1o see lat[,e numiber of seats [_y:m,f% :
- vagant inthe pandal. The division responsible for the day will ensure, if need be, with the help |
- of olher divisions, that 4l the seats'in pandal are fully occupied. The movement of stall & | =

'studﬁnts, whe"n lhe Pravac‘han isi in progrgss, should be reduced to' bare miinimuni.
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FOUNTAINS : MIER CAMPUS

founiains in the MIER campus:

Location Description

(i) Gate No. 1 Cascades

1) First Strect Fountains
Cascade

(iii) GVC Building

4

(i) Water Body  Rivulet

- Front Entrance
i - Fountains.

The following timings will be strictly

‘Cascades &

i) _W‘Watéﬁ?l?fof‘fj{i’f Mist Fountain

Operational
Time Day
0830 hrs to 0930 hrs | Wednesday
1600 hrs to 1700 hrs
~do- Thursday
-do- Thursday
0700 his to 0730 keS| Friday
1730 hrs to 1800111‘5'

1315 hrs to 1445 hrs|
1945 hesto 2115 hes |
i.e: 15 minutes before
and upto 15 minutes
after the lunch and
dinner timings. -

oo -
) —.'d‘(j-!
-ﬂﬁ-' .
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FUNDS
1. APPLICABILITY

3.

4.

y A. Fund-Alumm.

| 6«

Each fund will be admimstered and managed by a managing commlttee constltuted for

Provisions of this MORP is applicable to the various funds maintained by the divisions of
Mody University at present or may originate in future.

VARIOUS FUNDS

At present following funds are being maintained:

S. No | Fund Name Division
A. Fund-Alumni | CET, COBMEC,
CASH, CLG,
| _CFDM, -CAD_*
'R‘ES’#ONS&EILITY

Responsibility of proper collection and utilization of the fund will be of head of the :
division where the fund has been maintained.

COLLECTION IN FUNDS

a) One-time Alumni fees collected from the students at the time of leaving the

university.
b) Generation of surplus from any event or activity.
c) Contributlon from any society, trust, NGO, body corporate or alumnl

BANK ACCOUNT

Separate bank account shall be opened in the name of each fund. Collected amount wiu
be deposited in that bank account. Operation of bank account w:ll be done as per
'resolutlon of the Board of Management of the university. - :

MANAGING COMMITTEE

that fund. The managlng committee for Fund Alumni will comprise of the following:

(A)Dean (B) Faculty, In-charge of Alumm Affairs (C) Two Aiumnl (D) Two Students. |
A?umni membars and student members will be nominated by the respective Dean, ?
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Sowing Transplanting
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()] fee Flowey = o
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- |

- 4. (2) The seeds not available in MER stores shall be procured |
' . | onemonth in advance ‘and tr-saied agms;‘fgmgus;befbfe ‘ _ i
I | sowing, ‘
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HOSTELS

1. APPLICABILITY

The provisions of this MORP will be applicable to all the existing as well as future hostels of
MU.

2. DEFINITIONS

Hostel means where students enrolled in a course offered by MU are supposed to live for
completing their courses.

Warden means a female faculty/female staff of MU who will stay in the hostel for looking

after welfare and academic interests of the students.

Prefect means a student norrunated by the Dean who will help the Warden in maintaining

'dlsc:lplme in the Hostel.

| GNM/ANM means a trained lady staff member who will stay in the hostel for providing
_medi'_calj'aigl, if required, and help the warden in -dis‘charg'ing,he‘r duties.

; Aya means a lady who will maintain the hostel in terms of cleaning and other necessary
| help, if re  required. A

Sweepress means a lady who will be responsible for the cleamng of the toilets, bathrooms
| and other areas of the hostel. *

13. APPDINTMENT-O,F-THE WARDEN

There is a ‘provision for appointing a warden for each hostel of MU, The warden is to be
selected from among the female faculty members/female staff members of that school
whose students are in majority in the hostel or by direct recruitment. She will be paid
remuneration as per rules of the University and her tenure will not exceed three years or as
deaded by Board of Management She wﬂl be prowded mth furmshed accommodatlon

; will ftake charge of the Hostel from the concerned School as per checkhst shown in
Annexure-i{ '

or'fmf“l a7

* I absence of President, signed by Deputy Registrar
3 B G e - ‘?M
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Incentives Awards for Publications
. Overview:
H ol 1 :
€y Research has always been:an area of paramount importance to Mody Institute of
() Technology and Science (MITS) University. The importance increased
' ously after getting Deemed University status. The result is that there has
ic rise in the publications, and grants awarded by funding agencies.
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Intellectual Property Rights (IPR) Policy {

This MORP has been prepared to laid down the policy of IPR to fulfill the commitment of the |
University to promote academic freedom, provide a conducive environment and financial support
for research and development. Intellectual Property plays an important role in providing a
competitive edge to an organization. IP is protected in law by, for example Patents, Copyright,

| innovation products, inventions.

1. Introduction
; Intellectual Property Rights (IPRs) are a set of exclusive rights protected by law which are :
aecorded 1o creators or persons over their:creahms f‘ar acertain time of penad :
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International Students (Inbound & Outbound)

Applicability: -

The provisions of this MORP will be applicable to all Inbound & Qutbound International students of
Mody International School, Mody School and Mody University.

Respective School will have their own individual counsellors who will not be new appointees until such
time as the strength justifies it.

Once the student has taken admission in the Campus, the respective division i.e. MU/ MIS / MS (here
in after referred to as a division) will advise the details to the counsellor giving the name of the student,
‘the class to which she admitted, the mobile contact no / email.

1. Pick np and Drop

® Pick up and Drop Facilities will be provided to all the in bound students for Ialpgr Airport. The
‘Counsellor as mentioned above will be a single pomt contact. A student can call/write for assistance

to get response to each and every query related to adn

jons, visit; support services, banking/money

trfmsfer, food, campus rules and gmdeimes ete. whlle vimting/staymgfstudymg in the:campus,

Ouﬁng! Outstaﬁ(m Y‘sit

¢ During the sessnonlstay, ifa foreign student wishes to o to outstation or for outing during holiday.
. Pick-up and drop facility would be. provided up to the airport, in coordination with the counsellor who
ensures backend support and approvals are taken in advance, The travel expenses ‘would be borne by
the student. Gate Pass will be: issued as per Annexire C.. ' ’

REGISTRAR
sity of Scienee and kcmnology

ody Univer
% ukchm‘ng,mlﬁ istt Sikar) 332311
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ISSUE OF CERTIFICATES

1. APPLICABILITY

The provisions of this MORP are applicable to all the Faculties and the Central
Office of the Mody University of Science and Technology.

ISSUANCE OF CERTIFICATES TO STUDENTS

The following types of certificates are visualised to be given to the students:

(a) Enrolment Certificate; Migration Certificate; Bonafide student Certificate;
Date of Birth Certificate; Semester Grade Card; Transcript (Partial /
Final); Rank Certificate; Raflway Concession Certificate; Any Certificate
required for certification of any Academic Matter;

{b)  Diploma of the Degree
(c) Certificates of Sports events; Cerﬁﬂcates of Caifurat events.

Certificates of types (a) would be issued in a prescribed for

the Institute; Certificate mentioned fn (b) will be - sued pres::ribed formati
/ the Registrar anc > certificates of the type (c) will

be issued. jointly by the 'teacher in-charge of the event anﬂ ‘the cancerned Dean.

(SSUANCE OF CERTIFICATES TO STAFF MENBERS:
(other than statutaryfertiffé&tes required | ,,fﬁavemmem Agencies)

_ The foilowing ‘types of certlficates are visualised to be required by the staff

members of the Inst!tuté

(a) ExPerfence Ce;tiﬂm_te..(an ieaﬂng\thejob}, Salary Ce:‘ﬂﬁchte; _t‘:ertifiqate. Ji
_ red yHoriﬁurab Cou?ts, '

().
aeper!enceCe;j
Objection Certificat interv
Financlal matter for any p&:pﬁse*fe?tfﬂcatés for becomfng;:Guamntor for
. taking loan: frmﬁvny instfturlan _ __ _
Certificates of types [a) would be iSsuédi""*‘ fescribed format by ‘the Registrar;

Dean; Requests for Certificates of type
would not be issuied by any officer of the lnshtute

ISSUANCE OF £ERT!FICATES T0 OU‘IS[DE PKR‘:‘IES (All | Dtvisfons}a

Outside Party Outside Party fncludes all workm; for or in the Universit

_than Students or Staff :xe.smce P..dvid’e{s,- vods Suppliers, =

y REGSTRAR.
> l%wﬂ University of Scienee and Technalogy

: k imhmangirh (Bistt Cslkd“] 3m
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APPLICABILITY

The provisions of this section shall apply to staff members of the Mody Education
Foundation, Mody International School, Mody School and Mody University of

Science and Technology.

1. Leave is a privilege and cannot be claimed as a matter of right. The leave
sanctioning authority is fully competent to refuse leave applied for in the
exigencies of the service or on administrative considerations. The mere fact
that leave is available in one’s credit does not, thereof confer any right that
leave applied for will have to be sanctioned. University/Foundation
employees are required to get their leave sanctioned well in advance. -

2. Functional Heads such as Director, Dean Academic, Dean Admin, Registrar; |
Deans; Principals etc, will be the leave sanctioning authority for person |
reporting to them.

3, The Chairman-MC will be the leave sanctioning authority of Pres‘ident, Vice
President & Director; - :

Leave year will be from 1% July to 30" June of the following year for all the |
employees of the University/Foundation. Proper leave record will be |
maintained in the leave register for each employee by various Divisions /
Departments of ‘the University/Foundation. The employee of the |
University/Foundation will be entitled for the following types of leave:

[) Casual leave < Both Academic and Administrative staff members will be |
entitled to 12 days casual leave. Itis not to be combined ‘with any other |
leave and shall not be granted for more than 3 days at a time. The |
Casual leave will expire at the end of the year in which it is earned. '

In case Q‘ﬁ academic units, the concerned faculty member will be |
responsible for making arrangements for the teaching for the period |
he/she intends to- proceed on léave. No classes can be icancelled; re- |
scheduled, ior postponed because of leave and the arrangements made
must have the approval of the HoDs.

: . Kwuik.ﬂ _#
' Mady University a Sqenee a8 1echnelogy
% Lakshmangarh (Wistt Sikar ) 332311
\
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1. APPLICABILITY

The provisions of this section shall apply to all Officers of MU.

LAKSHMANGARYH

Formal

i Page fof2
| Revision : 2

LETTER HEADS / VISITING CARDS

FORMAT OF LETTER HEADS

The Format of the Letter head of the University shall be as under;

Format for Letter Head of Colleges of MU.

COLLEGE OF ENGINEERING AND TECHNOLOGY (CET)

Lakshmangarh (Sikar), Rajasthan 332 311, India
Ph. No. : (01573) 22500112 » Fax : (01573) 225042
emall : dnn.nu@modymw.l:.ln -mmodyunlvenuy.nc.h

MODY UN[VERSITY

\/‘(ﬁ —

g ——— Moty Unver<ry o SEFREE antt TeCTmotogy

 akshmangarh | Bistt Sikar) 332311
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MAGAZINE

The various divisions of MIER shall publish their own Quarterly / Half Yearly /
Annual Magazines named as follows:

MS : PRATIBHA
MCASC PRERNA

MCMS : PRAYAAS -
MCET ; ENGINIUM

The staff and students of each division shall confribute their articles, poems,
: cartoons, jokes, paintings etc. for their respective magazines which shall be issued to
‘:) . | all the students of respective divisions on payment. The Director, Deputy Director, |
Registrar, Heads of the respective. Divisions and all the faculty members of the |
respective divisions will be provided a copy each of all the magazines free of cost.
‘The complimentary copy of the Magazines will also be serit to all the members of
- | the Board of Governors, Senate and Managemem Council It shall, however, be
| ensured that there is no duphc‘atmn of ceples in case a persbn is a member of more
j _;than one body : : -

Expendﬁuxe and income statement as per Annexure-I will b sent toChairman-MG, |
Vw& Chalrman»MC and Blrector in respect of ali the magazmes pu lzshed by any
f b &\ ; !

’ mannér that the totai pubhcafiﬁn cost of the ma,gazme malgldmg frce &
PN compiunentary c@p;es plus 10% handlmg chatges are‘ -"ecovered ﬁ*om each |
M‘}’k lebllCa‘tIOn, '.j.. : id _. : ;Ps ‘. P A . a. ) . . ]
| certain number of copies shall remain in sfbck unsdid
| possﬁale to seII ail the eap;es . S

» i i oog L R
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Maonners & Btiguette

e

| Date IS e als .
i
Vi-2 Manners & eflguatic
% Manners and etiquette consist of an claborate kst of norms and

{ rules of social conduct & behaviour for every situation
encotmitered in daily life. By cultivating comrect mannedsm and
etigueite, one emerges with confidence to tackle vations social
li ‘ situations and eohances ones' social acceptability. Finer nuances
i

|

of manness and ctiquette must be dcvsloped & drilled by

constant practice and exposure to various social situations.

_ MIER faculty raembexs muast, therefore, endeavour to promotel

&7 ( : good manners, etiqustte and moral values in onr students with
\_;b ; special emphasis on the following;:

I @ | NAMASKAR: The day must start with a smile mda)_
i © . |word of preeting - NAMASKAI
i ‘fNAMASKAR":s a traditiona

o5 By
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MEDICAL FACILITIES

1. APPLICABILITY

The provisions of this section shall apply to all students, faculty and staff members of Mody
University, Mody School, Mody International School and Mody Education Foundation and all
its Divisions.

2 STUDENTS

Day Scholars: All Day Scholars are entitled only for consultation of Doctor /First Aid and
possible medical treatment either in the Chinic or in the hospitals at Sikar,

Boarders: All Boarders will be provided consultation of Doctor / First Aid and possible
medical treatment either in the Clinic or in the hospitals at Sikar.

3. FACULTY AND STAFF

Living Outside the Campus: All faculty and Staff members living outside the campus are
entitled for consultation of Doctor / First Aid available in the Clinic while on duty inside the
campus.

Living inside the Campus: All faculty and staff members and their family members living
inside the campus are entitled for Consultation of doctor in the Institute’s Clinic. They shall
be provided available First Aid / possible medical treatment in the Clinic.

4, MEDICAL CONSULTATION IN CLINIC:
a. Consultation Fees: Doctor's consultation fee @ Rs.200/- -shall be charged from

students, faculty and staff members. However, for a subsequent follow up visit upto one
week, consultatlon fee will not be charged.

b. Ward Charges: An amount of Rs. 500/- per day shall be charged on account of
‘admission in Ward of the Clinic,

c. Medicine Charges: All medicines shall be dispensed to students, faculty and staff
{ members on the MRP rates.

d. Ambulance Charges:

i facility from ¢ ikar cks
a. One trip charge for slngte student or faculty is Rs. 80O/~
b. One trip charge for two students ortwo faculty Is each Rs. 400/-
€. One trip chargé for more than two students or two faculty is each'is minimum Rs. 400/~

i lan ili hmangarh & back:
-a. One trip charge for slngle student or faculty Is Rs, 200/~
| b. One trip charge for two students or two faculty Is each Rs. 100/~
€. One trip charge for more than two students or two faculty:is each\[:i minimurn Rs, 100/-
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| 3: PROJECTS IDENTIFICATION

| MIER is fo inculcate moral values in children as we want our children fo become warm, decent and
| sencitive human baings who reach out generously to those in need. We expect that they find values
| and ideals to give thelr lives purpose so that they can contribiite to the world and make it a better.
1 place. becuuse they have lived in it MIER srrongty believes that ;ntethgénce, success and high

I Copy ro MIER, Deihi
Copy to MIER, Lakshmangart
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MANUAL OF RULES & PRAFTICES

" MORAL EDUCATION

1. APPLICABILITY

The provisions of this MORP are applicable to all the students of classes Ill 1o XI, and the Academic |
Divisions of the Mody Institute of Educatici & Research { MIER ).

2. PREAMBLE ;
MIER was established to serve the society specially with -the clear objeclive of the holistic |
development of every individual's mind and bady right from school tevel. So to meet the target it
was decided that Moral Educdation be taught to all as it is the standard of good & evil which
governs an individual's behaviour and choices. .

Moral Education is one of the most n‘e_gi_ecfed areds in education field as children these days are
busy with the education system which is only a marks earning system, however the prime torge! of

vement are worthy gbals buf i}:ey mean nothing if our ;hlldnsn ‘are ot bosiwlly kind end

g’:
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, Music : Devotional Devotional Songs/Music will be centrally played "
i under  the arrangements  of  the Engineering,
Department as per the following thimings: i !
Summer timings: 0530 a.m, to 0636 a.m.
Winter timings : 0600 a.m. to 0700 a.m.
The wardens/ANMs will ensure that the television
sefs of their hostel(s) are switched on as per the ahove |
timings. !
The volume of sound for the devotional music shall
he fixed at 40 on the television set(s) of the respective
hostels.
: ;
E A The pr ovmomng of CDs (No Chssettes) will be the
i ; - . | responsivility of the Principal, Mody School.

| The. devotiongl songsfmusm, will be played on all
i ;..cvcn dlays of the week as follows: .
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Applicability

The provision of this MORP is applicable to all the studenis whom out passes are
issued i.e. FET, FMS, FASC & FOL.

Stipulations

e It is prerogative of respective Deans to allow out passes based ()n
needs/requirement of the students for the time requested from & to.

a. Indian Students They may exit the campus aﬂ:er obtaining authorizations
from their respective faculties. They will record their entries / exits in a
register maintained at the Security Parlour,

b. International Students: They may exit the campus after obtalmng

~ concerned Faculty will authorize the gate pass. They will record their entries [
exits in a register maintained at the Security Parlour, w

Register maintained at Secur;ty ﬁ)fﬁt:e whﬂe gomg out and %mmgf

Date: chTm Place [LD. JOutpass’
fof - | :Nb

. In arder tn mamtain d;wplme aind safety/seeumty af‘ students it is- desn*@!ﬁe |
that students ‘should return back on time mentioned in the aui@asﬁ & |
mrmpéndmgly m‘the ragxstqr ‘

o Ifany student breaches the dbove rule then the: aomemed Dean shall impose a
fine of Rs.1000/-. ’

« If the oceurrence is second tum then the concérnéd B.‘ﬁ_;__;»f
2500/—&11& for third time fine of Rs. 5000/« shall be imposed.

. lf a- student does not. comeback on the day mentioned in' the outpass and.
aorrespondmgly in the regxster a ﬁne af qu?SOD/* shall be mposed by ﬂae

ot A

*m\c‘ "

ﬁ,. \‘f""ﬁ
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U e

authorizations from the Manager International Admissions (Group-I). In| =
absence of Manager International Admissions (Group-I), the Dean of the |

e Students are required to ﬁil in following details in the Studeﬁfs E)utmg kg

shall iinposed ﬁne 1




g e s e i

| 2iiTncromentd Promotion Cuidelines

NP TR — ——
‘1o MUST, De - i e ol MORP- P-2
5 : i:ft "::;:l:} :’:f:;w oty | MODY UNIVERSITY OF SCIENCE AND TECHNOLOGY
{1 LOpy LS 2, Lakshmangarh LAKSIHIMANGARII :
1 Copy to cach endorsee as below. System

E)

! Signature YL I & L T | Page § of '_”_
s L MANUAL OF RULES & PRACTICES Revigin : 03 i
Date R 30-07-2020 Date :  30-07-2020

Performance Based Appraisal System

This MORP has been prepared for Calculating Academic Performance Indicator (API) based
Performance Based Appraisal System (PBAS) for Increment, Promotions and Appointment of
Academic Staff at Mody University of Science and Technology. (As per UGC Notification, the 18th
July, 2018). ‘

1. Introduction

| Mody University of Science and Technology (MUST) considers the need fo facilitate the
-'::;ése_amh‘.gnd development activities which are interdisciplinary and to lay strong foundation and

| re is‘t_gf growth in research globally by generation of resources, research collaborations and

establishing links with industry. In this continuation, set of rules regarding calculating Academic
Performance Indicator (API) based Performance Based Appraisal System (PBAS) which is the
_f:ih:pctujs of UGC-regulations on minimum qualifications for appointment of teachers and other
academiic staff in University for the maintenance of standards in higher education.

| 2. Rules and Regulations

/

| These Rules would ‘be applicable for the Annual Increment as'well as Promotion of University
| Paculty along with for the new appointments for the position of Assistant Professor, Associate
| Professor'and Professors, The faculty mefmbers must fulfil the minimum Academic Performencs
| Indicator (API) scores as per the UGC Notification, 2018.

e

| The following process would be followed for carrying out annual assessment for increment and . |

| bromotion atall lovels: o B
The: University teachers shall submit an annual self-appraisal tepott in the prescribed Proforma
| (Anmexure 1), The report should be submitted at the end of every academic year, within the ‘!

her Will provide documentary evidence for the claims made in the annual 1

| self-appraisal report, which is to be verified by the HOD and Dean.

i \\j/ REGISTRAR
/lVf vsoc:v University of Sciemes ang I¢chnology
Lakshmangarh (DistiSikar) 332317
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POLICY FOR PREVENTION OF PLAGIARISM ) |

. This policy shall be called the “Prevention of Plagiarism™ in Mody University of Science and
Technology.

2. This policy shall apply to the students, faculty, researchers and stalf of Mody University of
Science and Technology.

3. This policy shall come into force from the date of approval by Board of Management of the :
Mody University of Science and Technology |
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All purchases of goods or services will take place as per following guidelines:

All GMs and Deans are entitled to purchase geods up to a sum of Rs, 10,000/~ per |

quarter. The details will be submitted to the purchase department with relevant
supporting documents refer Annexure - A, However, keeping In view of the Diverse
nature of routine engineering works, the financial power of GM-E for purchase and
contract shall be Rs. 25,000/ Enstead of Rs,. 19,00@‘-
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RAGGING

APPLICABILITY

The provisions of this MORP are applicable to all Students of all the
Faculties of Mody Institute of Technology & Science.

PREAMBLE

Ragging which was a method of getting acquainted with the new students
once upon a time in the educational institutions has now become a
menace. Violence, physical torture, mental torture were also found to be

‘used by the seniors while ragging their juniors. This has an adverse effect

on junior’'s psyche. Sometimes, a junior after ragging withdraws from the
institute. It has reached to such an alarming situation that Honourab{e
Supreme Court had to Intervene in the matter. ‘

Honourable Supreme Court in their Order dated 04-05-2001 has strictly

banned the ragging in the “institutions' and has outlined certain steps to

ellmlnate ragglng from the edusatwnal institutions.
BAN ON RAGGING IN MI‘rs ’ *

Ragging in any form inside the Institute Bu:iding, Campus, Hostels or
even ‘outside the Campus is completely banned and will not be tolerated

- by the Institute. The process of getting acquainted with the fresher-is to

4,

be done by arganlsmg a party to welcome the new comers in accordance
with the traditional Indian ethos and culture' by applyifg tilak on the
foreheads of new comers, giving speeches by the senior students
imparl:ing a sense of confidence and homeliness among new comers.

ANTIvRAGGING GQMMITTEE {ARC)

The Anti-Ragging Committee (ARC) consisting of All Deans of the InStitute‘w- {1

and all the wardens s cdnstituted to deal with the cases of Ragging
reported to'it.,

: 'ARC will verify the charges, gravity of charges and ratommend the.

;penaity to the Vice- ~Chancellor, Based on the recommendations the ARC,

- the Vice-Chancellor will order for the necessary action..

The Vice-Chancelior may decide to reduce or increase the penalty as |

recommended by the ARC. The Vice-Chancellor; if he finds necessary may-

give a second hearing to the offender.

DIRAR
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REFUND OF FEES
APPLICABILITY

The provisions of this section shall apply to all students of all the Schools of Mody
University.

FEE STRUCTURE

The Fee Structures of all the Schools of Mody University shall be decided by the
Board of Management.

REFUND OF FEES
A student leaving the University will fall in either of the following categories:
(@)  Leaving on completion of a programme for which she was admitted to.

() Leaving at the end of an Academic Year without completion of the
Programme for which she was admitted to.

(€)  Students of Second Year and above leaving in between an Academic Year
without completing the Programme for which she was admitted to.

(d) New student leaving the University.

If a student falls under category (a) or (b), then she is entitled for the refund of
the (i) Caution Money and (ii) Balance of Personal Charges only.

If astudent falls under category (c), then she is entitled for the refund of the (i)
Caution Money; (ii) Balance of Personal Charges; and (iii) Boarding & Lodging
after deducting the charges for number of months of her stay in the Institute
counted from the start of the Semester to the month in which she leaves (a
partial calendar month shall be counted as the Month of her presence in the
Institute) at the rate of [(Annual Boarding/Lodging Charges)/10] per month.

If & student falls under category (d), then she is entitled for the refund of as per
the following five-tier system:

sr, No. Percentage of Point of time when notice of withdrawal of

Refund of Fees® admission 1s served to the University

'

100% | 15 days or more before the formally-notified last
| date of admission

{ last date of admlssmn .

" D

i) 90% | Less than: 15 days before the formally-notifi E\. PN i

ﬁ : ,%ﬁﬁqc&“' ¢ ‘
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Research & Development
Contents
1. Introduction
2. Project Management
2.1. Government Sponsored Projects

2.1.1 Collaborative Projects:

2.2 Mody University Sponsored Projects
3. Rules and Regulations

3.1 Budget Heads
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RESIDENTIAL ACCOMMODATION
(Other than Students’ Hostels & Guest House)

1, APPLICABILITY

The provisions of this section shall apply to all employees and students of the Mody
University and Mody Education Foundation, herein after termed as the Institute campus,
who are eligible for the accommodation in the campus.

2, RESIDENTIAL ACCOMMODATION

The Institute campus has residential accommodation for both the students and staff_
members. The staff members are provided single accbmmodation as well as family
accommodation.

STUDENTS (HOSTEL)'ACCOMMODKTION
Students of Institution are pmvided hostei accommodatlon on the campus.

“"ce hostel accommodatlon I“ no
rersity, it Is provided on first com
NRI or Foreign students.

Both types i.e., with ACand wlthout AC hostef accommodat:on are available. Single seater, |
double seater and 4 seater aocommodaﬂons are available for students of the University.

|4, STAFFACCOMMODATION

The Institute campus has four types of accommodation: for staff and faculty, namely (i)
Bungalow, (ii) Villa, and (iii) Single Room in Women Teachers Hostel and (iv)
Accommodation for Wardens and GNMs/ANMS In students’ hostels.

A. Women ‘!‘e‘ache‘rs Hostel Accommodation

Single Hostel Accommodation s provided to female staff of the following |
categories: -

a. Female Teaching Staff
b. Female Uibrarian

c. Female Assistant Librarian | >
d. Female PET , [/
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| The CBSE resulis of class XI1 and X will be compiled and

forwarded to Chairman and Vice-Chairman, Management Couneil
within 4 days of its declaration as per the format given in the
following annexures:

Class XIi

(i) Statement of Marks of C!_ass WIT Arts Annex-1.

{ii) Statement of Marks of Class XTI Science Annex-11.

(iii) Statement of Marks of Class XII Commerce Annex-II1.

{iv) Subject wise & teacher wise comparalive analysis of all -
subjects of five years (Class XII) Annex-1V.

(v} Subject wise comparative statement of average
percentage of marks of five years alongmthnsmee afthe
toppcrs (Chass XII) Annex-V. ot

i (vi) Siream wise & teucher wise wwlym of all subjects of

5 the currgnt sesslon (Class MI ) Anne;(-ﬂ :

(i) Statement of marks of Class X AntexcVIl. _

(viliy  Subfect wise & teacher wise qmnpm&ye malysm ofall |

o “wbja@wfrm Youre (Class  X) Ane. _

(ix) Suluact wise. mmpmahw séaﬁemgm. cnf ave!fage

bfﬁw?@m slon nﬁm

%mma < of 1




B&

| Copy to MU, I)c]h; - 7 ] MORP 5# l 4- 77
I Copy to MU, Lakshmangarh MODY UN[VERSH Y Scholarship Scheme

| Copy to each endorsee as beloy~

LAKSHMANGARH

Signature Page 4 of 7
Name Prof.(Dr.) Suresh Advani MANUAL OF RULES & PRACTICES Revision : |
Date 27-07-2017 Date : 27-07-2017

1. Merit-cum Need scholarships be made available to the students of the University /
School only from the Scholarship Fund.

2. Meritorious and dedicated students with limited financial resources may be
considered for the award of Merit-cum-Need Scholarship subject to the following
conditions:

(@)

(b)

()

3. The following procedure shall be followed for the award 0f scholarships to the
students:

(@)

(b)

©

SCHOLARSHIP SCHEME

Students desirous of availing “Merit-cum-Need Scholarship” should have
secured at least a minimum cumulative score of 70% marks or its equivalent
CGPA in the last annual examination without any backlog.

The Financial condition of the parents should warrant the award of
scholarship.

The Conduct, behavior and discipline of the student should be constantly good
‘and scholastic.

The eligible students desirous of availing the Merit-cum-Need Scholarship |
should apply within 3 months of the start of the academic session on the |
prescribed application form as shown in Annexure - I to their respective |
Deans / Principal ‘after the joining of the University / School. Application |
received after 3 months of the start of the academic session will not be
entertained. :

The Scholarship amount sanc.t.i,qngd, shall not exceed 90% of Tuition Fee |
subject to a ceiling of Rs.60,000/~ (Rupees Sixty Thousand) in an academic |
year: This amount should be a loan to the eligible students bearing nil interest
and should be returned by the student at her conveniences whenever she is
ina posltion to do so, No recovery proceedings or reminder will be given to
student and the refund of the loan is purely voluntary. The prime object of
giving this in the form of a/loan Is that if the student is in a position to refund
this loan at a later date in life then it will help the fund to meet the needs of
large number of students subsequently. The format of Letter to. be issued to
student/s after sanctloning of the scholarshlp is shown in Annexure - II.

Application - from  the  ‘Students - desirous of availing Merit-cum- Need

| Scholarship: along with the recommendations of the ’ScholarshiR“Commi
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SCRIPT: MASTER PLAN PRESENTATION - CUM
CAMPUS TOUR FOR VISITORS

Namaskar, ladies, and gentlemen, welcome to our campus.

It is my privilege to acquaint you with the campus of Mody Institute of
Education & Research, in short called MIER and Mody Institute of Technology &
Science, which is called MITS. The MIER comprises of Mody School and Mody
College of Art Science & Commerce, and MITS comprises of Faculty of
Engineering & Technology and Faculty of Management Studies.

Motto of our institute is 'Tejasvinavadheetmastu’™- meaning that teacher and
the taught pray that knowledge acquired by them is accompanied by
enlightenment. This is very well reflected in activities in the campus.

Campus that you will see today is the product of a long-term desire, vision,
and efforts of our founder Sh Rajendra Prasad ji Mody, who wanted to build a

world-class institution ‘exclusively for women. Every thing that exists here
testifies his vision.

| Construction work of the campus started in 1988, and Mody School starteci
| functioning in 1990, Campus is presently spread over 250 acres and will
~ ultimately cover around 2500 acres: Ovér the years, the campus has been
| growing at a very impressive rate. The Master Plan, displayed here, shows the
| . campus, as it will be, when it grows to its full planned strength of over 12,000
| students and several more disciplines of studies.

- Twill briefly explainto you the Campus as it EXtStS at present, and how it will
v | look when fmly developed.

%/ | Inthe present extent of the Campus, we have the -

(iy GVC Building
(i)  Playfields 4 : ‘
(iii) FMS Building -
(iv)  Dining Hall & Cafeéteria ‘

{v) ‘Tennis Court :
(vi)s Equestﬁéﬁ Ring
Co = a{t“s for'teaching faculty
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Sports Facilities |
Applicability
: 1. Provisions of this MORP cover all sports facilities in the campus except Tennis
\ . and Equestrian, MCRP's for which have been issued separately.
. Entitlements
; 2. Students All students of MIER and MITS.
3. Faculty & Staff  All faculty members, and staff members of MIER and MITS,
i who are Managers or above.
2 i\ Court No 1 (VB 1) = - FET (At all times, except from 5:45 PM to 7 PM
. ‘ / (Cemenfed-:(:ount) when it will be fcr MITS students cambmed)
Ll - FMS (At aii tlmes< except from 5:45 PM to 7 PM‘

1 W . -FJS (At all times except. from 5'45 PM to7 ?M st
- W wjii be for MS students) =
, Ve G@ taff ¢ m‘ed (At all umas axcegt: oy
ol to '.? PM ‘when it will- be for MS i
Ll 11;? -~ Court N -;%;B"Afa j"
(Céfheratéti Sy e for MITS
iizf. Court No Z(JBAI?: 2:) FMS 1 F‘JS (At ;an tlmes exzfép firc

Court No 2 (VB 2)

(Cemented C@urt) :

( ,:meﬁtéd Cétg?‘t)

. When it will be for MS smdents§
i 5 - Court No:3 VB 3). _‘ :

‘.hﬁh i‘trwiu be fcw Ms studentg)

’? :PM wheh it W’ﬂ be fnr MS Stﬂdéﬁts)
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STAFF RECORDS

1. APPLICABILITY

The provisions of this section shall apply to staff members of the Central Office and
all the Faculties of the Mody Institute of Technology & Science.

2. FACULTIES OF THE INSTITUTE

The Mody Institute of Technology & Science, a deemed university under section 3
of the UGC Act, 1956 is housed in the campus maintained and serviced by the
Mody Institute of Education & Research. It follows its own Rules and Regulations
and the guidelines laid down by UGC, AICTE and MHRD. The University is headed
by the Vice Chancellor and its Faculties are headed by Deans. The Registrar heads
the routine administration of the University.

3. APPOINTMENTS OF STAFF MEMBERS / OFFICERS

The selection and appointment of Staff Members in the Central Office and each of
" the Faculty (other than Vice-Chancellor, Pro-Vice Chancellor, Registrar, Finance
ofﬁcer, Deans of the Faculties) would be made by the Mody Institute of Technology
& Science on the receipt of the requirement of each Faculty / Central Office as per
the orms laid down by the UGC, AICT E'and / or as approved by the Management

,COMMITTEE R ‘

"thah Vice-Chancellor, Pro-Vice Chancellor
- Deans ' of " the Faculties) -would consist of Vice ancellort Registrar,
Repie :n’tatwe of the Board of chernors, ‘Dean of the Facu ty, HOD ( excapt for
Professors)énd an expert,

ittee: ‘for setectl n-bf the "Vi_ !

~C:haqceilor, Pm-\flce Chanceilﬂr, Regismar,

* i
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with three coples of the biodata in'the
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p angellor and the ‘Registrar would be issuad.
by & representa '

f the Board of chernors

nrt.:bf jéjnlng éf the Staffkmiambér Within®
infment. letter. of il staff members

e for selection of Staff Members in the Centra} Office:and each of the 5

“The ‘payment ‘of salary ‘would hly after rece;i\fin the copy. of the appointmerit
letter or the necessaw ‘communication. to this effect from ‘the office of the
_ Registrar ;
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STAY OF GUESTS IN THE CAMPUS

APPLICABILITY

The provisions of this MORP are applicable to all Students and Staff Members of the
Mody University and Mody Education Foundation.

These should be understood in its contents and spirits rather than in the literal meaning of the
words.

DEFINITION OF THE GUEST

Guest of a staff member residing in Bungalows and Villas would mean (a) a Family
(Spouse, Own Children and Parents); (b) a Relative (Brothers / Sisters of self / spouse
and their Children; Parents of spouse, Brothers / Sisters of parents / Parents-in-law
and their children); (c) a Friend (a person of the same gender as that of the staff
member and his/her family)

Guest of a staff member residing in Women Teacher’s Hostels would mean husband,
parent, parent-in-law, sisters and sisters-in-law of the staff member,

Guest of a Student would mean a guardian or relative of a student prowded he/she is
accompamed with the authonsed guarchan mentioned in the records in'the 1nstitute

GUESTS OF THE STAFF

The Staff Members re51d1ng outside the campus mll not be provided any

accommodation inside the campus for their Guests. The resident Staff members of the
campus have been provided two types of residences, (i) Bungalows / Villas for

residing with families, and (ii) single room accommodation in Women Teacher's Hostel
- to single women staff member. : :

_‘(i;)_ Residents of Bungalows / Villas

Aol

Staff Members residing in Bungalews !/ Villas are allowed to have l;heIr Guests as
under;

(a) Family:  Bungalows/ Villas are a{lotted to the staff for hlmself{herself
- ~and their family (as per definition).

(b) Relative: Staff Members are permitted to keep their re{atwes for any
number of days prowded 'they are not

permitted to keep thelr reiatwes"if workiné within a d:stance of
100 km from the Campus for a penod of up to 7 days in a month.

(c) Friend: Staff Members are perrmtted to keep thelr fnends for aperiod of |

up to 7 days in a month. (153
(i) 'Residents of Women Teacher’s Hostel L e v

Staff Members residing in Women Teacher's Hostel ar "‘permitted to keep their

guests (defined above) along with them only for up to ‘15'days in }mon@@ ‘35
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TAPOVAN
1. APPLICABILITY

4&

-ENTlTLEMENT FOR VISITING : : it

VISlTlNG HOURS

. OFFERINGS \ . |
*Cash, floWers prasad water or any ether type of offenngs are not permrtted to be offered

~All cash offerings will be dropped ina surtably located Hundr / D“" patra whrch will be|

The provisions of this section shall apply to the Tapovan Complex comprising of Ram
Mandir, Meditation Hall and Yagyashala.

RESPONSIBILITY

The responsibility for efficient functioning of the Tapovan Complex will be of Horticulture &
Services Department.

PRIESTS

A Head Priest and 2 other priests have been appointed. Head Priest will be provided family
accommodation within the campus. Other priests will make their own residential
arrangements outside the campus. - :

All faculty, staff (inctudmg subordlnate staff and others wor‘kmg in the instrtute) and s
Manager Tapovan
DRESS CODES - PRIESTS / MANAGER TAPOVAN

Dress code for all pnests will be Kesana Dhoti, Angaraksha and Uttanya Manager Tapovan
will also. follow this dress code when parncrpatmg in temple ntuals Cost of the dresses i
mentioned above will be borne by the Institutef, - : : :

DRESS 'CODE VISITORS L
All \nsrtors are expected to be dressed appropriate{y for msit to the Complex

{a) Morning 05 00 AM To 11:00 AM
(b) Evening - 05: 00 PM To 08: 30 PM

to the Derty by the visitors.
HUND[ / DANPATRA

opened on 1% of each month in the presence of GM: Fmance, GM-Hort & Services and |

. ‘Manager Tapovan. A certificate regarding the collected amount will be signed by all three | -
. of them to facilitate deposition of the collected amount ".iﬁ the Qank Form: mat of the

C‘-\\\“

y certrflcate will be as dgdert= o L _ ﬁ“‘
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Ratail Sale

i Rate of
L Commission

(A) Printed retail

0t.

4 02

|03,

CHOCOLATE

# i

Sale price items i

## Will be

Kit Kat

35 Gm

Park

35 Gm

Picnic 35 Gm 0%
Ralish 25 Gm 995

ENERGIC
Bournvita -

300 Gm

Boost

560 Gm

Horficks

FACE CREAM

06|

Ay

Break 25 Gm 9% kept from
Charge 35Cm 10% October to !
Crackle 35Gm G Mareh only
Dairy Milk 44 Gm 0o
Fiye Star 35 Gm 9%
Gemis 18 Gm 5%
Gold 44 Gm 9%
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? TELEPHO“E FACILITIES
1. APPLICABILITY

The provisions of this section shall apply to all students and staff members of Maody
Institute of Education & Research and all its divisions.

2. STUDENTS

Land Line - Incoming Calls: Each hostel is provided with an internal phone
connection. On specified days and timings a direct BSNL line is connected only to
receive autside calls in order for the parents to talk to their ward in the hostel.

Land Line - Outgoing Calls: STD / PCO is available at the parlour for the students
for making calls to their relations.

Own Mobile Connectlon.

i 3 ' Day Scholars (Students) Students are not allowed to brmq their Mobile or WLL
b 4 ; ' connectlon inside the campus

] ody Coilege of Arts, Science & Commerce (MCASCJ and - Mody
hnology: & Science (MITS) are allowed to use the Mobile Phones only
1 buildings. They are not. allowed to use them outside the hostel
er; they can carry and,use them outside the campus, provided
permission to go. out cif; he campus. ;

i‘s fe perg_nitted to use Mobl;lé or. WLLconnectmn inSide their residences,h )
) : e them in cotridors of the Institute-buildings,
" cafeteria and roads, HGWGVQI’, they can’

v rens J ﬁuES'rs
se prov Igns are not appiicabie to Guests or visitars. But they should be ad""-“*d

j these rules; she: wau’ld;baﬁngd for Rs:. 200/ for her first
: ul i RS 5.Qﬁf- and_ her mobﬂe

"

I ,}Qund"?vlolagng tﬁeﬁa rules Wputd be se\)éi'ety fwamed for the: first '
ne;iav sal,ary for further gach offence. . ‘

fo-Vice-Chancellor, Déans, PAncipal, Vice—Princlpal
ensure that the above rules are: nﬂhered to and are

i “i&nﬁéiror, P‘ “Vice=Chancellor, Division Heads, e ensure that-the
herg;l ta an'él are also auihariz"ed to confiscate the mobiles 1?’(-;@& of

jemic Divisions will inform:their staff
] ’\éﬁ%%mfc year through a notice; whicl
st . one week after the last day of
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TENNIS CLUB
1. APPLICABILITY
The provisions of this MORP are applicable to all the academic staff and officers

(hereinafter called Staff) and the students of all divisions of Mody Institute of
Education & Research (MIER) and Mody Institute of Technology & Science (MITS).

/ 2. TENNIS CLUB

o The aim of the Tennis Club is to promote the gamé of Tennis among students. A
student has to become a member for playing Tennis. The 7ennis Club shall become
operative from 1st Apl‘ll 2005. i

. EXECUTIVE.COMMI'ITEE

Chairperson
_ Member
" Member
- -Member oo
- Member -
. Secretary - -
+ “Assistant Secretary
Member '
Membet
Member
Member
./ Principal / Vice-Principal out of the.
; -c?uity, if there are any.
icipal / Vice-Principal.

\ Faéulty Memberof MG **
‘tuc:lgznt Member of FET *

St ffand S"ﬁuﬂehésﬁf MIER: and.Mﬁ‘fS}

'%MIER a“nd NITS whether Boarders or Day Scholars are eligible to
" A Staff IV ;"-;tudent who 3s desirous to become a
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TRANSPORTATION BAGGAGE IN CAMPUS
Car Omni 5 seater, LPG driven will be available to all residents of the Campus for

transportation of baggage between their Residences and Security Parlour at the main gate
in the campus. Details of facility & its utilisation are given in the subsequent paras.

Vehicle
Omni 5

seater LPG driven will be available near Security Parlour for transportation of

baggage between residences and Security Parlour at the main gate.
Ut:lisati(m

(A ) Movement inside the C’ampus

1

Vehicle may be utilised by students for transportation of baggage to thelr hostels

~ while returning from leavefouting in case they have heavy baggage or while

- proceeding on leave/outing in case they are moving with heavy baggage which

' needs to be carried home. Students will accompany the baggage. Maximum 3
Students will be carried with the baggage at any one time. No Student will sit on

- Carriage of small luggage / hand bags shall continue in the luggage trolleys, -

front seat, i.e, seat next to the driver.

fwhich are hand driven.

‘other residents also who are residing in the Campus.

3

=

. 2
__3

Vehicle may also be utilised for tour of the institute by visitors to famﬁlanse wlth

Insutute whenitis not belng Engaged in the duties of transportatlon of Baggage
to hostels.

Véhtcle sna!! not be permitted to be used for transportatlon of P;arents to any

hostel{ Faculty Buu!dtng

- 1f mother / grandmother want to see the hoste! they may be separate!y / along 1
tudent ailowed only when they return after holidays and they come without |-

thelrzown vehicle.

| ) ,Move nent outside the Campus |

movement outside the campus is restnr:ted to only for the followmg purposes:
_\m,g;the Gasal (fuel) with ermmission of the G.M. H&S g
For maintenance with the permlssion of G. M. H&S.

Fa_ciiity of transportation of baggage will be available to Faculty members and

Vehlcies may. also be. uhiised 10 ferry lady 5taff as and when directed by

—‘-«\.__‘. S ey L ARG i R e W e e Y WP e .."ﬁ),\ & S 5
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TUCK SHOP

1. FACILITY OF TUCK SHOP:

' (MamGateNo. ) e  '

The Tuck shop facility is available to the following:

(a) Student Boarders and Day scholars of the Mody University and Mody
Education Foundation.

(b) Staff residing inside the Campus and their family members.

(¢) Staff members residing outside the campus when in Campus.

(d) Official Guests and Visitors of the Mody UmvchIty and Mody Education
Foundation. -

(e) Guests/ Guardians of Student Members.

(f) Guests of all resident staff

(g) Part1c1pants of events hke Semmar/ Workshop/Conference etc

et_c..,. -

TUCK SHOP‘ ot
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VALEDICTORY CEREMONY

PREAMBLE:-

At the end of school education for which students are admitted to school they on showing their
attainment of a minimum amount of knowledge in each well defined area through various

examinations, are blessed on Valedictory ceremony. The school then bids them farewell in

order that they use their knowledge/ skills for good cause & uplifiment of the society. The aim
| of valedictory function is to inspire the students & to thank individuals responsible for their
success while reflecting on youthful blitheness & the accomplishment of class XII. As the

| students end with one glorious chapter of their lives, a new one begins.

/ ARRAN GEMZENTS.«-
_ ’tb the class XII students, valedictory (a ceremonial assembly) would be

' hélﬂ;n ;’Given‘fbeﬂaw illfﬁéih@. various steps & the procedure to hold the valedictory function.

O “@ FHO! _IMW LEDICTORY FUNCTION:- ‘
valedictory function will be held araua& ﬁie monthof January along with Founder’s an
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VISITORS TO MITS BOARDER STUDENTS

. Applicability

Contents of this MORP will be applicable for all visitors to all boarder students of MITS.
Visiting Days

Visitors to boarder students are permitted on all Sundays. On other days visitors may
visit students with specific permission from the respective Deans. In the absence of
the concerned Dean, the other available person authorized by the Dean will authorize
suc{a visits. All such authorizations will be sent through telephone to the security
parlour.

Timings
Visits are permitted from 9 AM to 6 PM. All visitors are required to leave the campus
by 6 PM. This stipulation will be informed to the visitors by respective faculties. This

~will also be printed on the Visitor's Slip issued by the Security Parlour.
Entry Procedure
Upon arnval of the visitor, Security Parlour wnll telephomcally inform the warden of

student bemg visited will be reqmred to come at the Security Parlour and est:ort the_

\fIS!tOF

Upon arrival of the student, Security personnel will make entries in the Gate Entry /

Exit Register and issue Visitor’s Slip to the visitors.

No male visitor above the age of 12 years will be allowed inside ariy hostel
Res;:onsxb;hty for ensuring this will be that of the respectlve hastel wardens

Vehicles

~ Vehicles of the ‘v151tors wﬂi not be allowed ms:de the campus. These will be parked in
an orderly fashion outside the Main Gate on the right side, Responsibility for ensuﬁng
A this will be of Security Department. '

in speaﬁc cases, permission to allow vehicles inside the campus may be granted by
the respective Deans and in their absence by the person authorized by the Dean. Such
authorization will be sent through telephone to the security parlour.

- Vehlcle will be allowed inside the campus when students are proceedmg on/returning
- from Summer/Winter vacatlons
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WATER-BODIES

; B APPLICABILITY -
Provisions of this section shall apply to all water-bodies in the campus.

e L RESPQNSIBILITY




